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[NonoxxkeHne
0 LUKO/IbHOM 6M6/1M0TeHYHOM (hoHAEe YHEOHMKOB, NOpsAKe ero popmMrupoBaHus,
yyeTa, UCMo/Ib30BaHUS 1 06ecneyeHnst COXPaHHOCTH

1. O6LLMe NONOXKEHUS

1.1. [laHHoe lMonoxeHne pa3paboTaHO B COOTBETCTBUM ¢ PeaepasbHbIM 3akKOHOM Ne 273-P3 oT
29.12.2012 «O6 obpaszoBaHMM B Poccuiickon defepaummn» ¢ U3MeHeHUAMM OT 8 fekabps 2020
roga. ®3 ot 29.12.94 Ne 78-P3 «O 6MbAMoTEYHOM fenie» B pefakunm o1 1 mas 2019 r.. MNMpukasom
MuHucTepcTBa KynbTypbl Poccuiickoin ®epepaumn oT 8 okTabps 2012 roga N 1077 «O6
yTBEPXAeHUN TlopsfKa yyeTa [AOKYMEHTOB, BXOAAWMX B cCOCTaB OMOGIMOTEYHOro (hoHAa» C
n3MeHeHMsIMM Ha 2 eBpana 2017 roga. MCbMOM MununcTepcTBa o6pasoBaHus u  HayKu
Poccuiickon depepaummn o1 08.12.201 Ir. Ne M[-1634/03 «O6 ucnonb3oBaHUM Y4eOHUKOB B
obpasoBaTe/IbHOM MpoLecce», a Takke YCTaBOM 00pa3oBaTefibHO opraHu3auumM n ApyrumMn
HOPMaTUBHbIMM  MpPaBOBbIMM  akTamu  Poccuitickori  Pefiepaumy,  pernaMmeHTUpYOLLMMUA
[eATe/IbHOCTb OpraHn3aLmin, OCyLLECTBAAIOLWMX 06pa3oBaTe/lbHYH0 AesTeNIbHOCTb.

1.2. Hactosuwee T[lonoxeHne 0 LWKOMLHOM 6u6AnMoTed4HOM (hoHAe (panee - [MonoXeHue)
onpesenseT nopsafok ydeta 6uMbIMOTEYHOro PoHA4a Y MexaHU3M (POPMUPOBAHMS, COXPAHHOCTU U
npefocTaBeHnss B MOMb30BaHME YYeOHMKOB, Y4YeOHbIX MNOCOOMiA, y4ebHO-METOANYECKMX
maTepuanoB obydaroLmmcs 06pa3oBaTe/IbHON OpraHu3aumn (ganee - LIKOMa), OCBavBaHOLLMM
OCHOBHble Ob6pa3oBaTeNbHble NporpaMMbl B npefenax QefepaibHbIX  rOCYAapCTBEHHbIX

0bpa3oBaTe/NbHbIX CTAH4APTOB, a TaKXe 3aKpensjseT OTBETCTBEHHOCTb BCEX YYaCTHUKOB
06pasoBaTe/ibHOM AeATeNbHOCTU.

1.3. MNoHATUA, ncnons3yemble B MoN0XKeHUN:

Yuebuuy, - y4yebHOe n3gaHue, cofepxkalliee CUCTEMATUYECKOE M3M0XKEHWE YYEOHOW AVCLMNIINHBI,
COOTBETCTBYIOLLEE Y4eBHOI nporpamme v omuUmManbHO YTBEPXKAEHHOE B Ka4eCcTBe AaHHOMO BuAa.
MOoXeT 6bITb NPeACTaB/ieH B MeYaTHOM Y 3N1EKTPOHHON (hopMe.

YyebHoe nocobue - Yy4yebHOE W3daHWe, [AOMOMHAOLWEE WM 3aMEHAIOLLEE 4YacTUYHO WK
MOJSIHOCTLIO YYEOHUK, O(hMLMabHO YTBEPXKAEHHOE B KAYECTBe JaHHOro BUAa.

Paboyass TeTpags - YydyebHOoe mMocobve, UMeloLee 0COObIN  AWMAAKTUYECKUIA — annapar,
CNOCOO6CTBYIOLWMIA CaMOCTOATENBHON paboTe 06yYaroLLEerocs Haf OCBOEHMEM YYeOHOro npeamMeTa.
YuebHO-MeTOAMYECKME MaTepuanbl - COBOKYMHOCTb MaTepuaioB, B TMOMHOM 0OObeme
obecneymBaroLLMX npenogaBaHNe JaHHOW AMCUMNAMHBI (aTnackl, KOHTYPHbIE KapTbl, MOYypO4HOE
NNaHMPOBaHWE, CPeACTBa KOHTPO/IS 3HaHWIA, CNPaBOYHbIe U34aHWs, paboyve nporpamMmmbl 1 T.4.).
CpegcTBa 00y4eHMA M BOCAMTAHMSA -  [ApYrMe  UCTOYHMKM  Y4YeOHON  MHopmaLmu,
npefocTaBnseMble 06yUaroLLMMCS B X0[e 06pa3oBaTe/IbHOW AeSTENbHOCTY.

14. LUenbto HacToswero [lonoxeHus sBAseTCs CcO34aHWe YCNOBWIA ANd  MaKCMMabHOMO
obecrieyeHnss y4yebHO NMTepaTypoil O0OYyYarOLIMXCA LUKOMbI, MOBbIWEHWE OTBETCTBEHHOCTU
NeAarornyeckoro KoMMeKTnea v CeMbM 3a NpaBUIbHOE, PaLMOHaNIbHOE MCMO/b30BaHUE LUKOMbHbIX

YyU4eOHMKOB, oOpraHu3aums paboTbl cpean O0y4atoLMXCS WM UX POAUTENE MO BOCMUTAHUIO
0CO3HAHHOI 0, GEPEXHOr0 OTHOLLEHNS K YYEOHMKY.



1.5. Yuer noxyMmeHTOB OHOMHOTEYHOTO (OHIA SBISETCA OCHOBOH OTYETHOCTH M IUIAHHPOBAHHS
JIEeATENbHOCTH OHOIMOTEKH, CIIOCOOCTBYET 00ECTIEUEHHIO €r0 COXPaHHOCTH.

2. ®opmuposanue ¢poHga yueOHHKOB U MOPSAOK yueTa PoHIA yueOHOM JHTEpATYPbI
2.1.  KowmmiekroBaHue yde6Horo ¢onaa OUOIHOTEKH MIKOJIBI IPOMCXOIUT Ha OCHOBE €XXETOJHO
yTBep)kaaeMbix denepanbHbIX nepeuHeit y4eOHUKOB, pEKOMEH/IOBAaHHBIX K HCIOJIb30BaHHIO IPH
peau3alv¥  MMCIOMMX TOCYJAapCTBEHHYIO aKKpeIWUTalMio 00pa3oBaTENbHBIX  HPOrpaMM
HayalbHOro oO0Imero, OCHOBHOro obmero, cpeanero obmero o0pa3oBaHus, IepeyHei
OpraHM3allfif, OCYLIECTBISIOIIMX BBIIYCK Y4eOHBIX IIOCOOMH, KOTOpBIE JOIYCKAIOTCA K
HCITOJIB30BaHHIO NIPH pealli3alliiil HMEIOINX FOCYAapCTBEHHYIO aKKPEAUTAIHIO 00pa3oBaTeIbHbIX
nporpamMM. ExerofiHo yTBepxaacTcs nepedeHb yaeOHUKOB U yueOHbBIX TocoOHii 06pa3oBaTebHON
OpraHH3aIlVH.
2.2. ObpazoBatenbpHas OpraHu3alsi CaMOCTOATENbHA B BEIOOPE U ONPEIEIICHHM
*+  KOMIUICKTa y4eOHHMKOB, Y4eOHBIX mnocoOuii, y4eOHO-METOOMUYECKHX MaTepHaloB,
obecredynBalOmyX penoJaBanne yaeOHOro npeaMera, Kypea, JUCUHUIUTAHEL (MOAYJIA);
» cpeactB oOydeHHs M BocmuTaHus. BriOOp cpeacTB oO0y4yeHHS H  BOCIIHTAHUS
onpenensierca cnenudukod comepxanus ¥ GopMoi opraHu3anuMu 06pa3oBaTEILHOM
JIeSITeNbHOCTH.
23. Ilononuenue ydebHOro ¢Qonma obecneyHBacTCS 3a CYET CPEACTB  (heaepantbHoOro,
PETHOHAIBHOTO, MyHHUOHNAIbHOro OromkeToB (cr.35, m2 ®enepanpHoro 3akoHa «O6
obpazoanu# B Poccuiickolt ®Denepamum»); HHBIX HCTOYHMKOB, He 3alpelICHHBIX
3aKOHOZATeNbCTBOM P®, B T.u. 0(e3BO3ME3ZHOIO IMOXEPTBOBAHHSA (HU3MUSCKMMH H/HIH
IOPUANYECKUMH JIALIAMH.
24, B nemix obecnederns o0y4aromuxcs yueOHHKaMH, yIeOHBIMH TOCOGHAME IITKOJIA MOMKET
B3aUMOJICHCTBOBATh € ApYruMH 0011eo0pa3oBaTenbHBIME OpraHU3allUsIMU paiioHa, YTpaBieHHEM
o0pa3oBaHHsL.
2.5. HemocpeacTBenHOE PYKOBOACTBO M KOHTPOJH pabOTHI IO CO3JAHHIO H CBOEBPEMEHHOMY
nNonoNHeHW!0 OubnmoreuHoro ¢oHAa IOKONBHBIX Yy4YeOHMKOB OCYINECTBISIET JWPEKTOP
o0pa3oBaTeIbHON OpraHU3aIHH.
2.6. [lomyckaercs HCHIONB30BaHHE Y4eOHO-METOAMYECKHX KOMIUIEKTOB, BXOMAIIMX B
QenepanbHplii nepedeHb Y4eOHHKOB, corjacoBaHHBIX Ha [lemaroruueckom coBeTe 7}
YTBEPXKIECHHBIX IIPHKA30M JHPEKTOpa LIKOJIEL.
2.7.  Jlna 30QeKTUBHON oOpraHu3aluy 00pa30BaTeIbHOM AEATENBHOCTH HCIONB3YETCA YIeOHO-
MeToIu4uecKoe obecrieueHre U3 OQHOM IIPeIMETHO-METOANYECKOM THHUH.
2.8.  Ilpouecc pabots! no hopMmupoBan¥io Pporaa yueCHON TUTEpaTyphl BKIIIOYAET CIEIYIOLINE
STamBbl:

e pafoTa @eEJAarorM4eckoro KoiuiektuBa ¢ DemeparbHBIM mepedHeM  YueOHHKOB,
PEKOMEHJOBaHHBIX (JOIYIIEHHBIX) K HCIIOIF30BAHUIO B 00pa30BaTeIbHBIX OpraHA3allHsiX;

e TOATOTOBKA CHHCKA YIeOHUKOB, INTAHUPYEMBIX K HCIIONB30BAHUIO B HOBOM Y4eGHOM Oy
npefocTaBlieHue cnucka y4deOHukoB I[lemarormdeckoMy COBETYy Ha COIJIaCOBaHHE H
YTBEPXKICHHE;

e [MarHocTHKa YpoBHsI obecnedeHHOCTH oOydarommxcss yd4eOHOM nmTepaTypod Ha
crenyromui yqe6HbIi roA B COOTBETCTBHH C KOHTHHIEHTOM OOYYalOIIuXcs, COCTaBICHHE
HEPCIEKTUBHOIO IIaHa KOMIIEKTOBaHUS yueOHOTro HOHIa;

e odopmieHne 3aka3a y4eOHHKOB M y4eOHBIX MOCOOHl B COOTBETCTBHH C YTBEP)KICHHBIM
CIIHCKOM y4eOHHKOB U IJTAHOM KOMILJIEKTOBAHHS,

® [pPOBEJICHHWE AyKIHOHA M 3aKIIOUCHHE JOroBOpa C ITOCTABIIHKOM O 3aKylke y4eOHOH
JUTEPATYPHI;

¢ [IPHEM H y4YET BHOBb IOCTYIIUBIIEH yIeOHOM THUTEpaTyphl B OHOIHOTEKY.

2.9. bubnnoTteunsit GOHA HIKONBHBIX YYeOHMKOB YYHTBIBACTCS M XPAaHHTCA OTIAEIBHO OT
OCHOBHOTO (POH/IA IIKOJIBHOM OHOIHOTEKH.

2.10. K oOubnuomeunomy ¢ondy yuebnoii numepamypvr (yueGHomy O(OHIY) OTHOCATCH



yueOHMKY, yueOHbIe mocobus, opdorpadudeckue coBapu, MaTeMaTHdeckue Tabauibl, COOPHUKH
yIpaXHEHWH U 3a1a4, MPaKTUKyMbl, KHUTH VIS YTEHUs, XpeCTOMaThH, paboune TeTpaay, aTIackl,
KOHTYpHbIE KapThl B II€YaTHOM H O3JE€KTPOHHOM BHIE, COIEPXKAaHME KOTOPBIX OTBEYAET
TpeOOBaHMSAM  TOCYIApCTBEHHBIX  00pa3oBaTelbHBIX  CTaHAApTOB, obecreunBalomuX
MPEEMCTBEHHOCTh H3YYCHHMS [UCHMIUIMH U CHCTEMATH3HUPOBAaHHBIX 10 00pa30BaTEIbHBIM
obnacTaM.

2.11. JloxymeHTsl, BKmouaeMble B Gony Oubimorexku, Mapkupyiorcs. [Ipu stoM MoryT OBITH
HCIIOJIE30BaHbl INTEMIIENH, KHIDKHBIE 3HAKH, UHAWBUAYAIbHBIE IITPUXOBBIE KOMABI, OPYTHE BUIBI
MapKHApPOBKH.

2.12. JloxyMmMeHTHl NOCTymaioT B OuOIHOTEKYy M BKIIOHaroTCs B OuOnnoTeuHbli ¢oHA B
pe3ynbTaTe IOCTaBKH O0S3aTENBHOTO JK3EMIUIApa, MOKYNKM (TOANHMcKH, OoOMEHa, HapeHHs,
NOXKEPTBOBAHMSA, KOHMPOBAHMUSA OpurmHWioB w3 ¢oHza OuOmmotexkw). JIOKyMEHTHI,
NOATOTOBJEHHBIE K MpUeMy B OWOMHOTEYHBIH (OHA, IOABEPraroTCs MEepPBHYHON 00paboTKe U
HHIVBHIYaJIbHOMY y4eTy.

2.13. JloKyMEHTHl NPHHUMAIOTCH IO IEPBUYHBIM YYETHBIM IOKYMEHTaM (HakKJIaJHas, aKT),
BKJTFOYAOIIMM CIHHCOK IOCTYIUICHHH.

2.14. TlpueM HIOKyMEHTOB, NOCTYNAIOUIMX B OHONHOTEKY Oe3 NEpPBHYHBIX JOKYMEHTOB Ha
Ge3Bo3Me3tHON OCHOBE (00s3aTeNbHBIE SK3EMILIAPE, ACIO3UTHBIE SK3EMIUIAPHI MEXKIYHAPOIHBIX
opraHusanui, 0e3BO3ME3NHBIE IOCTYIUICHHS H3 HEH3BECTHBIX W AHOHUMHEIX HCTOYHHKOB),
odopmiIseTca aKTOM O IPHEME TOKYMEHTOB,

2.15. IlpueM HOKyMEHTOB, MOCTYNAOIMX B GHOMMOTEKY OT IOPHAMYECKOrO, (GH3UUECKOro JIHIA
B BHJI€ [1apa ¢ yKa3aHHEM ero Ha3HadeHus )i NonojHeHus 6ubnuorednoro ¢hounaa, opopmiusercs
JOrOBOPOM HOXXEPTBOBAHUS B COOTBETCTBHM ¢ ['paknanckuM koxekcoM Poccmiickoit ®enepanun
(c1. 574, 582).

2.16. IlpuemM NIOKYMEHTOB OT uuTaTeled B3aMEH YTEPSHHBIX M IIPH3HAHHBIX PaBHOLICHHBIMU
yTpadeHHBIM, OQOpMIsSeTcd axkToM O npHéMe JHOKYMEHTOB B3aM€H YTepsHHBIX. B axrte
ykasplBaeTcs (GaMuiMs, WHHLOUAIB YHTarels, CBEACHHS 00 YTepSAHHBIX  HM3IAHUIX
(perucTpallMOHHEIH HOMEp, KpaTkoe OmOimorpagudeckoe ONMcaHNe H3/IaHMs, IIeHa) CBEJCHHS O
IPUHATEIX U3JAHUAX (KpaTkoe 6ubimmorpadudeckoe onucaHue H3NaHUs, [IeHa), TOJIHCH YATATEIN]
Y IIPUHAMAIOIIEH CTOPOHEI.

2.17. Vwuér OGubnuoteunoro ¢onga ydeGHOU IUTEpaTyphl OTpakaeT MOCTYIIEHHWE, BHIOHITHE,
o0myio BenHUYMHY (POHIA YYEOHHKOB, M CIYXHT OCHOBOH €ro IpaBHJIBHOTO (HOpMHpOBaHHS,
IeJIEBOTO HCITONIB30BAHUA M COXPAHHOCTH, OCYIIECTBICHHUS KOHTPOJIA 32 HAJIMYUEM M JBHKEHUEM
y4eOHUKOB.

2.18. Ilponecc ydera GubGnuoreyHoro ¢oHAa y4eOHHKOB BKJIIOYAET: NPHUEM, IITEMIIETICBaHHE,
PETHCTPalMIO IOCTYILIEHH, paclpelieNieHus 110 KIaccaM, BBIOBITHS, a TaKKe IIOABEAECHHE UTOTOB
JBIDKEHUS QOHZIA H €r0 IPOBEPKY.

2.19. Bce onepanuu 1o yd4ety mpOH3BOAATCS 3aBEAYIOIIAM OHOIHOTEKOM, CTOMMOCTHBIM y4eT
Benercs Oyxrantepueit, obcmyxuBaromeii mxoiy. MHBeHTapu3anus ydyeOHOro ¢GoHIa M CBEPKa
JaHHBIX OMOMoTeKH U OyXralTepun IPOBOAUTCS €XKETOIHO.

2.20.  Ywder yueGHOH nuTEpaTyphl OCYIIECTBIIETCA IPYNIIOBEIM CIIocoOoM H Besetrcs B «Kuure

cymmapaoro yderay (manee - KCVY) u (wnn) snekrponnoM Buge. KCY yueOHHKOB XpaHWTCS B
O6uGIHOTEKE TOCTOSHHO.

2.21.  KCY coctout u3 Tpex yacrei:

Yacte 1. Tloctynnenue B ¢ona. B a1y yacts 3amuchBaercss oOmiee KOJMYECTBO MOCTYIHMBIIMX
y4eOHHKOB U HX CTOMMOCTh C OOS3aTeIbHBIM YyKa3aHHeM HOMepa M JaThl CONPOBOIHTEIBLHOTO
noxymenta. HoMep 3anucu exeroqno HaunHaercs ¢ Ne 1 i €T 1o NopsaKy NOCTYIIEHUH.

Yacte 2. BreifpitHe u3 ¢oHma. B 31Ol yacTH 3amMCHIBAIOTCST HOMEpa akTOB HAa CIMCAHHUE
y4eOHHKOB C yKa3aHHEM JaTbl yTBEPXKACHHS aKTa U OOLIEero KOJIMYECTBA CIIUCAHHBIX YYeOHHUKOB
Ha o6mmyro cymmy. HyMepanus 3amuceli 0 BEIOBIBIINX H3AaHUAX U3 TOJA B FOJ IPOAOIDKACTCS.
Yacte 3. Mrorm yuera nsmxeHus (oHIOB. B TpeTbel 4acTH 3alMCHIBAIOTCS HUTOTH IBHXKECHHS
dona y4eOHUKOB:




o01Iee KOMMYECTBO NOCTYNUBINNX yUYeOHUKOB 32 TEKYIIMHA Iofl, Ha CYMMY;
+ 0o0IIee KOJHMYECTBO BHIOBIBIINX YUeOHUKOB 3a TEKYLIHi roll, Ha CYMMY;
+ o0Iee KOMUYECTBO YYCOHHKOB, COCTOSAILIMX HA y4eTe Ha 1 sHBaps MOCNEAYIOIIErO
rofia, Ha CyMMy.
2.21. VHauBuAyanbHBIH (IpynmoBOH) ydeT y4eOHMKOB OCYIIECTBIAETCS B KapTOTEKe Yydera
yu4eOHMKOB Ha KaTaJOXHBIX KapTOuKaxX CTaHAapTHOro pasMmepa. Ha kapTouke yka3bIBaeTcs
PErHCTpallMOHHbI HoMep, OubOmmorpaduyeckoe ommcaHue ydeOHHKA, CBEICHHS O KOJIHYECTBE
MOCTYNHBIONX Y4eOHHKOB € yKa3aHWeM HeHbl. [IpH HEOZHOKPAaTHOM MOCTYIUIEHUH yueOHHKa, He
UMEIOIEM OTJIMYHM, KpOMe roja H3JaHWS M IEHBI, BCe NOCTYIJICHHs 3aHOCATCS Ha E€IUHYIO
KapTouky. Eciu sxe B ydeOHUKe BHECEHBI JOTIOJIHEHHS M M3MEHEHHUS, TO Ha HEr0 3aBOJAUTCS HOBas
Kaprouka. KapTouku paccTaBisioTCs B YYETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIACCOB — IIO
npeameraM. [locne cimcanus Bcex y4eOHUKOB KapTOUKH H3BIMAIOTCA U3 KaPTOTEKH.
2.22. V4eTHble KapTOYKHM y4eOHHKOB perucrpupyrorci B «KypHane perucrpami y4eTHBIX
Kaproyek OubmuoTedsoro GpoHna MKOIBHBIX yY4eOHHKOBY, KOTOPEIA BeAeTCs IO oOpasily: HoMep
IO NOPSAIKY, Ha3zBaHHe, KIacc, Ne akTa BEIOBITHS KapTOUKH.
2.23. Vdery mnoanexaT Bce BHABI y4YeOHMKOB M Yy4JeOHBIX mocobuil. Paboume TteTpanwy,
AMJAKTHIECKAE MAaTePHanbl, TaOMUIbl, NPOMKMCH, KOHTYPHBIC KapThl, ariacH SBISIOTCH
JOKyMeHTaMH BpeMeHHOro xapakrtepa. MIx yuer mpomsBomutcs B «TeTpamu yuera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATBIX MEPBHYHBIX YYETHBIX JOKYMEHTAX MPOM3BOAMTCS 3alHCh, MOTBEPKIAIONIAS,
9TO TNOCTYNHBINNE TOKYMEHTHI NPHHATEI B OHMONHOTEUHBI POHA Kak B 0OBEKT 0CO00 LIEHHOTO
ABHXXHMOTo umyectsa (nanee - OLIIN) uiu kxak B 00BEKT HHOTO JBHXAMOTO HMYIIECTBA.
2.25. IlepBuuHblE y4eTHBIE JOKYMEHTHI, MOATBEPKAAIOMME (GAKT MOCTYILICHHS, [EpeaoTCs B
OYXTaJITepHIo 11 BKIIOYEHHS B YYET 6HOIHOTeYHOro hoHAa.
2.26. ExxexBapraibHO, U yCIoBHH H3MeHeHHs coctaa OLIJIY, ceenerusa 06 o61meM KOIHYECTBE
H CTOMMOCTH HOKYMEHTOB, BK/IFOUEHHBIX B cocTaB OuOamoTedHoro ¢oHaa, Kak oObeKT ocobo
IEHHOT0 JBHKMMOTO UMYILIECTBA, IEPENAIOTCS YUPEAUTENIO.
2.27. B3aMeH YTepsHHBIX WIH HCIOPYEHHBIX YYeOHMKOB IPUHUMAIOTCS JApyrue KHHUTH,
HeoOXOouMBIe IIKOJIe. YUeOHUKH, yTepsSsHHBIE W MPHUHSTHIE B3aMeH, YUUTHIBaioTCS B «TeTpamu
y4deTa KHUT H APYTHUX JOKYMEHTOB, IIPUHATHIX OT YHTATeNIeH B3aMEH YTEPSHHBIXY.
2.28. VYyer BKIIOYACT PErHCTPAlMIO NOCTYIUICHHS MOKYMCHTOB B OMONMMOTEeuHBIM GOHA, uX
BBIOBITHS H3 (OHIA, HTOTOBEIEC TaHHBIE O BelnyrHe (00BeMe) Bcero OubImoTeuHoro GpoHaa u ero
HOJIpaBI(eJIOB CTOMMOCTH (OHIA.
2.29. OcHoBHBbIE TpeOoBaHus, IpeAbIBIIEMbIC K YUeTy 6ubnuoTteusoro ¢hoHzaa:
IIOJIHOTA U JIOCTOBEPHOCTh y4eTHOU MH(pOopMaLuy;
¢ ONEpaTHBHOCTH;
*  JOKYMEHTHpPOBAHHOE O(OPMIIEHHE KaXAOTO IOCTYIUIEHHS B (POHA M KaXXIOTO BBIOBITHS
u3 GpoHAa;
*  COBMECTHMOCTH IpHEMOB H ¢GopM ydera, HX HAIEKHOCTh IpH MapauIEIbHOM
HCIIONIb30BAaHMHU TPAJUIIMOHHOM H aBTOMAaTH3HPOBAaHHOM TEXHOJIOTHH y4eTa,;
*  COOTBETCTBHE HOMEHKJIATyphl IIOKa3zarenied ydeTa (OHOAa aHAJOTHYHBIM ITOKA3aTEIsAM
rocyIapCcTBEHHOU OMOIMOTEUHOM CTATHCTHKH.

3. Ilopsapok BbIAAYH H BO3BpaTa y4eOHHKOB
3.1. Tlopamox moms3oBaHus y4eOHOU nuTeparypoit onpenensercs [lomoxenuem o Oubnuoreke,
[IpaBuiamu nons3oBaHus OubIHoTEKOH M JaHEbM [TomokeHHEM.
3.2. K obydarommumcs, OCBaHBAaIOIIMM OCHOBHBIE 0OOpa30BaTENbHBIC IPOrPaMMBI B IIpeleax
(enepanpHEIX TOCYIapCTBEHHBIX 00pa30BaTEeNbHBIX CTAHAAPTOB, OTHOCATCS:

« ofyuaroluecs, OCBaHBaIOIIKe TPOrpaMMy Ha4alIbHOTrO 001ero o6pa3oBaHus;

+  ofydJaronuecs, OCBaHBarOIIHe IpOrpaMMy OCHOBHOTO 001ero o6pa3oBaHus;

+ ofyuaromuecs, OCBauBarOIIUe IPOrpaMMy CpeaHero obIero o6pa3oBaHus.




3.3. Illkona GecruiaTHO ofecmeunBaeT OGydarommxcs y4eOHUKaMH, yueOHBIME H y4eOHO-
METOAUYECKIMHA TOCOOMSMH B COOTBETCTBHH C (pelepalpHBIM IepedyHeM Y4eOHHKOB,
PEKOMEHIOBAHHBIX (IOMYIIEHHbBIX) K HCTONB30BAHUIO IPH pealu3aiuyd UMEIOMUX aKKPEAUTaIHIO
o0pa3oBaTeNpHBIX INPOrpaMM HadYaJbHOTO OO0IIEro, OCHOBHOTO o0Imero, cpenHero ofmero
oOpa3oBaHus B IMpexenax (edepalbHBIX TIOCYyJapCTBEHHBIX OOpa30BaTeNbHBIX CTaHAApTOB.
Obecneuenne oOydaromUXcsi yKa3aHHBIMM HM3JaHUSMH OCYILIECTBIIETCA 3a C4YeT HU3JaHWi,
uMeromuxcs B QoHxe mKOMBbHOH OuOmmorexku. buOnuoreuHsiit GOHI €XerogHO NOMONHAETCS
HEoOXOAUMBIMH y4eOHHKaMH, y4eOHBIMH U Y4€OHO-METOAUIECKUMH TOCOOUIMH.

3.4. YuebHas nutepaTypa UCIIONB3yeTCS HE MEHee 5 JIET, HO IIpH cooTBeTcTBUH PDeneparibHOMY
cragmapry u ®enepanbHOMY mepedHIO Y4eOHHKOB MOXET HCIOJIb30BaThes a0 10 ser (mmucpMo
MuHucTepcTBa o0pasoanus u Hayku PO ot 08.12.2011r. Ne M]I-1634/03).

3.5. VYueOHmkH, ydeOHble NOCOOHMS W YueOHO-METOIMYECKHE MaTepHajbl, HeoOXOZUMBIE
o0ydJarolmuMcst ISl OCBOEHHS Yy4YeOHBIX IIPEAMETOB, KypCOB, AUCIUIUIAH 3a IpeleiaMu
GbenepalbHBIX T[OCYAApPCTBEHHBIX 00pa3oBaTENbHBIX CTAHAAPTOB, POXMTENH  (3aKOHHEIC
[PEICTABUTEIH ) IPUOOPETAIOT CAMOCTOSATENBHO.

3.6. leTsM-MHBAIMIAM U JETSIM C OTPaHUYCHHBIMH BO3MOXHOCTSAMH 3I0POBBS, 00yUYarOITHMCs Ha
AOMY IO OCHOBHBIM 00mieo0pa3oBaTeNbHLIM IPOrpaMMaM C WCIOJIL30BAHUEM JAMCTAHIIMOHHBIX
o6pa3oBaTeIbHBIX TEXHOIOTHH Ha MEepHOJ IONy4eHHs: 00pa3oBaHus yUeOHUKH MPEOCTaBISIOTCS
B IOJIb30BaHUE OECILIATHO.

3.7. VueOuuxu, yyebnbie mocobus n ydeGHO-METOAMYECKHE MaTepHaThl (paboune MpOrpaMMEL
MIOYPOYHOE IIaHUPOBAHUE, METOJUYECKUE NOCOOMS H T.IL) JUIT JIMYHOTO IMOJIb30BAHHUS yUHTENs
IIKOJIBI MPUOOPETAIOT CaMOCTOATENLHO. ECIH NaHHBIE H3NAHUS MMEIOTCS B HATHYHA B (BOHIE
OHOIHOTEKH, YUHTENA 00€CTICYNBAIOTCA MU B EIUHUYHOM 5K3eMIUIIpe GecIaTHO.

3.8. VueOnnky, ydeOHBIE M y4eOHO-METONMYECKHE MOCOOHS MPEIOCTABIISIOTCS OGYUAIOIIMMCS
IIKOJIBI B IMYHOE NOJIB30BaHMe 10 OJJHOMY KOMIUIEKTY CPOKOM Ha OJMH TOJl HE3aBHCHUMO OT TOTO,
Ha Kako# cpok o0ydYeHHs] OHH pacCUUTAHbl. BTOpOi KOMIUIEKT yUeOHUKOB MOXeT OBITh BEIIAH MO
3aiBICHHIO pPOJUTENEH B CBA3M C YXYALNIEHHEM 3I0pOBbS OOYYaIOmEerocs HOpd HaIu4uu
CBOOOIHBIX 9K3EMILISIPOB B GubnuoTeke.

3.9. Tlepen navamoMm ydebGHOro roga OuOMHOTEeKaph BbIJaeT y4eOHHMKH Ha KJIAcC KIIACCHBIM
pykoBoautemsiM 1-11 kimaccoB mo rpaduky, yTBEp)KIEHHOMY ITHPEKTOPOM INKOJBL Brimaua
y4eOHOM JuTepaTyphl KJIACCHBIM pyKoBOAuTeNsM ¢ukcupyercs B «KuHure Boigaun yueOHUKOBY» B
IOATBEPKAACTCS MOAMUCHIO KJIACCHOTO PYKOBOJUTEIIS.

3.10. Obyuaromuecs IOKOJIEI HONYYal0T Y4eOHUKH U ydeOGHble MOcoOUs U3 GpoHaa GUOIHOTEKH Y
KJIaCCHBIX PYKOBOJAHWTEJEH B Hadane y4eOHOro roaa. Brimaua y4ueOHHKOB M y4eOHBIX ITOCOOM
poauTensiM 1-x K1accoB U o0ydaroumMces 2-9 KitaccoB PUKCHpPYeTCs KITACCHBEIME PYKOBOIUTEISIMHA
B «BenomocTu BblIa4YM M Bo3Bpara yuyeOHHKOB» H MMOATBEPKIACTCS JIMYHOM MOAMUCHIO OAHOTO H3
pomutene# obydaromerocs B 1 kmacce, a Bo 2-11 kjaccax — JHYHON MOANKCHI0 00Y4aIOIErOCs.
«BenoMocTu BBIIAYM U BO3BpaTa yUeOHHUKOB» XpaHATCS B 6ubianoTeke. KiaccHble pykoBOAUTENH
1-11 xmaccoB mpoBoIAT Oecely-MHCTPYKTaX OOYYarOLIMXCsS CBOEro Kiacca M HX POIUTEINIei
(3aKOHHBIX IpeICTaBUTENEH) O MpaBHIaX HOJIb30BAHUS YICOHUKAMH.

3.11. B UCKIIOYHUTENBHBIX Cydasx obydarompecs (IOJDKHHUKH, BHOBb NPHOBIBIIKE, @ TAKXKE IS
noaroroBku Kk OI'D m EIl'D, Ha nerHee ofydeHwe) momy4aroT y4eOHUKH y Oubnmorexaps.
VueOnuku s noaroroBkd kK OI'D m EI'D ofywarommmcs 9-x m 11-X KIaccoB W BHOBB
OpHOBIBIIAM BBIAIOTCS TOJNBKO IpH HaMWYAH HX B Oubimworexe. Brbimada HeoOXOIMMBIX
y4eOHHKOB Ha JIETHUH Tieproa GukcupyeTcs B yMTaTENbCKUX GOpMyJIspax MO JIMYHYIO OIIHChH
o0yJaronmxcs. ,

3.12. Yue6HuKH MoOryT OBITH BBIOAHBI KaK HOBBIE, TAK H HCIONB30BaHHBIE paHee. B TeueHue
ONHOH Hezmenu obywaromuecs HOJDKHBI IPOCMOTPETh Bce YYeOHMKH u ydeOHBIe mocobus,
BBIJJaHHEIE UM B JIMYHOE MOJIb30BaHuUE. [Ipn obHapykeHnn nedeKToB, MEIIAIOIUX BOCIPUSTHIO
y4ebHOro MartepHana (OTCYTCTBHS JIACTOB, IOPYH TEKCTa) OOYYAIOIIHMCA HIIH €ro POXUTENIN
(3aKOHHBIE NIPEACTABUTENN) MOTYT 0OpaTUTHCA B OHOIMOTEKY JUIS 3aMEHEBI €ro ApyruM. YueGHUK
MOXeT OBITh 3aMEHEH IIpH ero Hamu4uK B Gorme Gubauorexu. 1o ucTedeHMn yKa3aHHOTO CpOKa



OpeTeH3MHd MO BHEIIHEMY BHIY W KauecTBY ydueOHWKa OHMONMMOTEKOH HE NPUHUMAIOTCH, a
OTBETCTBEHHOCTh 3a 0OHapy)XeHHBIE Ae(eKTHl B CAaBaeMbIX yueOHHUKaxX HeceT TOT oOyvaromuiics,
KOTOPBI HMH I10JIb30BAJIC.

3.13. B xoHne y4yeGHoro roja ¥ IpH Iepexone obydaromerocs B TeYeHHE y4eOHOro roga u3s
IMKOJKl B APYryKd o0Opa3oBaTeNbHYIO OpraHM3allii0 Y4eOHMKH, ydeOHbIe mocobus, pabouue
TeTpaid M YueOHO-METONMUECKHE MaTepHalbl, NPEeNOCTaBICHHbIE B  JIMYHOE IIOJb30BaHHUE
o0yJaroImuxcs, BO3BpallaloTest B Oubimoreky mxoiasl. B ciydae mopum wim yrepu yqeOHUHKa,
yuebHOro HiIu y4eOHO-METOAMUYECKOro NMocobHs, MPeXOCTaBICHHOr0 o0yJaromeMycs B JIMYHOE
HOJIb30BaHUe, POIMTENH (3aKOHHBIE NPENCTaBUTENH) O0s3aHbI BO3MECTUTH YIIEpO U BEpHYTH B
OubnuoTeKy HOBBIH y4eOHUK.

3.14. Obyy4aromuecs BBITYCKHBIX KJIACCOB IEpel MOMYyYEHHEM AOKYMEHTa 00 OKOHYAHHM MIKOJIBI
00s13aHBI IOJHOCTBIO PACCUUTATECS ¢ OnbHoTeKOH (110 00XOMHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIle y4eOHOro rojja OCYIECTBIETCS N0 rpadhuKy, COCTABICHHOMY
3aBefylowie OHONMMOTEKOH M YTBEPXKICHHOMY IUPEKTOPOM MIKONBL [IpueM yueGHHKOB
IPOU3BOJUTCS:

* ot obyuqaromuxcs 1 — 8, 10 xiaccoB - KIIJaCCHBIMH PYKOBOIHTEISIMH;

* oT obyuatomuxcs 9 u 11 kiaccoB - 3aBenyiomiedt OHONMHOTEKOM COBMECTHO C
KJIACCHBIMH pykoBozauTensamu. KiaccHelM pykoBogutens obecmeunBaer 100% sBKy
O0Y1aOIIHXCA CO BCEMH y4eOHHKaM# B COOTBETCTBHH C rpaduKkoM.

3.16. OOGyuarommecss 0o6s3aHBI cHAaTh Y4eOHUKH B IMIKONBHYIO OWUONMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHHUAM II0 MX HCIIOJIB30BAHUIO U COXPAHHOCTH.

4. Boi0bITHE yueOHNKOB H3 GHO/MOTEYHOrO0 donIa
4.1. Cpok ucnons3oBanus y4yeOHUKA HE MEHEE IISTH JIET.
4.2. BribviTre yueOHIKOB 13 (oHna OMOIMOTEKH IPOU3BOIUTCS IO IPHYHHAM:

* BeTXoCTH ((pu3nueckuii H3HOC);

*  YCTapenIoCTH IO COJEPIKAHHIO;

+ yTepe (C yKazaHHEM KOHKPETHBIX OOCTOSATENBCTB YTEPH).
B akTe o BBIOBITHH (UKCHPYIOTCS CBEIEHHS 00 y4eOHHMKax, UCKIIOYaeMBIX TOJBKO IO OXHOH
IpUYHHE.
4.3. Cnincanne y4eOHHUKOB IIPOBOAMTCS HE pexe OIHOro pasa B rox. Ha xaxuerid BHA crucaHus
(«Berxney, «YcTapeBHIKE IO COACPIKAHUION, Y TEPIHHBIC YATATEIIMU») COCTABIIACTCSA aKT B 2-X
9K3EMIUIIpax, KOTOPHIH MMONIHCHIBAECTCS KOMUCCHENR B YTBEPKIAETCA AUPEKTOPOM IIKONBL. OIUH
OK3EMIUIAP aKTa XpaHUTCA B OuOnuoTeke, APyroil mepenaercs IOJ PACHHCKY B OyXrajiTepHio,
KOTOpast NPOM3BOJHUT CIHCaHHE ¢ OalaHca IOKOJbI YKa3aHHOW B aKTe CTOMMOCTH Y4eOHHKOB.
Cnucannple Mo aKkTy y4YeOHHMKH CHAIOTCS B COOTBETCTBYIOLIME OpPTraHHM3allMH IO 3arOTOBKE
BTOPUYHOTO CBIPbs. JIeHBIH OT cjauu y4eOHUKOB BHOCATCS Ha PACYETHBIN CYET IIKOJIEL.
4.4. BoiOpiTne yueOHHKOB M3 (oHZa OubmHoTekH odopMiseTcs akToM 00 HCKIIOUCHHH U
OTpaxaeTcs B KHHIe CyMMapHOTO ydera, a Takke B Kaproreke ydyera y4eOHMKOB. BriObiTHE
y4eOHBIX MAaTEpHAIOB BPEMEHHOTO XPaHEHHSs ITPOU3BOJUTCS B KOHIIC KAJICHAAPHOTO rojia 1o akTy
C yKa3aHHUEM IIPHYMHBI: «MaTepHaJl BPEMEHHOTO XPaHEHHS».
4.5. AXTBl Ha cOHCaHHE Y4eOHHKOB BH3HPYIOTCS WIEHAMH KOMHCCHH 10 COXPAHHOCTH (OHIOB.
3aBHU3MPOBAHHBIC AKTHI YTBEPXKIAIOTCS TUPEKTOPOM LIKOJIBL.
4.6. CnucaHHBIE 01O aKTy Y4YeOHHKH MOryT OBITh HCIONB30BAaHEI MO HM3TOTOBJICHUA
JUIaKTHYECKOTO MaTepHalia, ULl pecTaBpallHOHHBIX paboT WM IepelaloTCsl OpraHu3alysIM I0
3arOTOBKE€ BTOPCHIPbA. YacTh y4eOHHKOB, HAaXO[AIIUXCS B YIOBIECTBOPUTEILHOM COCTOSIHUH,
IIOCJIC CIIMCAHMS MOJXKET BBLIABATHCS 00ydaroluMes Ui MOATOTOBKU K 3K3aMeHaM, NepeaaBaThes
B y4eOHbBIe KaOMHETHI HJIH UCIIONIB30BaHbI 11 PEMOHTA IPYTHX YUeOHHKOB.
4.7. XpaHeHHE CIUCAHHBIX YY€OHUKOB BMECTE C JEHCTBYIOLIMMHE 3alIPEIaeTCs.

S. Yuer uroros ABm:keHus 6udanoredHoro pouna



5.1. WUrtoru nBmxeHHsA HOHIOB MOIABONATCS B KHHI€ CyMMapHOro ydera GubmuoreuHoro (oxaa
(WM OPYrOM PEerucTpe CyMMapHOTO ydera, NPHHATOM B OMONMOTEKE) HAa OCHOBAHWM JAHHBIX
CYMMapHOTO y4eTa O IOCTYIUIEHUH W BBIOBITHH JOKYMEHTOB.

5.2. UtoroBeie naHHbIE MMEIOT YEThIpE 00A3aTENBHBIX IIOKA3aTessl: COCTOSAIO HA HAvyauo roja,
MIOCTYIIHJIO 3a T'OJ, BEIOBUIO 3a roJl, COCTOHUT Ha KOHeI rofa. IToroBsle faHHBIE 110 3IEKTPOHHBIM
CeTEBbIM YAAJEHHBIM JOKYMEHTaM MPEACTaBIAIOTCA CIEAYIOLUMH IOKAa3aTeIsAMH YYETHBIX
eAVHHIl: COCTOSIO Ha HAa4aluo roia, ohOpMIIEHO B IOCTYI B TeUeHHE roja, JOCTYIl IPEKpalleH B
TeueHHe rofa, COCTOUT Ha KOHEIl roja.

6. IlpoBepka HAINYNA JOKYMEHTOB 0HO1HOTEYHOr0 OHAA
6.1. OGs3arenbHas HHBEHTapU3allUsl IPOBOAUTCSA B CIEAYIOMHUX CIydasx:
* TIpH CMEHE MaTEepHaIbHO OTBETCTBEHHOTIO JINIA;
* TIpH BBISIBICHHHU (aKTOB XUIIEHUS UITH IOPYH JOKYMEHTOB;
* B cIy4yae cTuUXuiHOro OencTBHS, NoOXapa WM IOPYTHX Ype3BbIYAHHBIX CHUTyalHi,
BBI3BaHHBIX 3KCTPEMAJIBLHBIMH YCIIOBHAMH;
+ 1pu nepenade GoHaa OUOINOTEKH HITH €€ YaCTH B apeHIY,
* TIpH peOpraHu3alyy U JINKBUAAIWH OHOIHOTEKY.
Jliis IpoBeieHHst IIPOBEPOK JUPEKTOPOM 00pasoBaTeIbHOM OpraHU3alldi Ha3HAYAeTCs KOMUCCHS,
B COCTaB KOMHCCHHM JOJDKEH BXOJMTH PEACTABUTENb OyXTaaTepuH.
6.2. [Iposepka (oHOa B ITAHOBOM MOPSIKE OCYIIECTBIISIETCS OUH pa3 B 5 JIET.
6.3. llposepka Bcero (oHIAa WM €r0 YaCTH 3aBEPLIACTCS COCTABICHHEM aKTa O pe3yJbTaTax
TPOBENICHUS NPOBSPKM HANWUMS HOKYMEHTOB y4eOHOro (oHAa M IPUIIOKEHHMEM K HEMy CIIHCKa
AOKYMEHTOB, OTCYTCTBYIOIIUX II0 HEYCTAHOBJICHHOH NpHYNHE. B akTe (HUKCHPYIOTCS CBEIEHHS O
KOJIMYeCTBE:
* JIOKyMEHTOB y4eOHOro ¢oHpa 1o faHHBIM y4eTa,
* JOKYMEHTOB, HMCIOIIUXCS B HAUIUYUH;
* JOKYMEHTOB, OTCYTCTBYIOMHUX B OuOnuoTedHOM GOHJIEC IO HEYCTAHOBICHHON IPHYKHE.
B axTe Takxe yKa3bIBAIOTCS HOMEp M JlaTa aKkTa O IPOBEACHHH INMPEIBIAYINel HPOBEpKH. AKT C
OPUIOXKEHHEM CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOM INpHYHUHE,
HOJNHCHIBAETCS NPEACeaTeNIeM H WieHaMH KOMICCHH H YTBEPXKIAETCS JUPEKTOPOM LIKOJIBL
6.4. Ilpu BBIABICHHH B Ipollecce MNPOBepKH (OHAA OTCYTCTBYIOIIMX MJOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJICHHUS BHUHOBHBIX JHMI YOBITKM 0[O HENOCTaue CHMCHIBAIOTCS B
COOTBETCTBHH C AEHCTBYIOIIMM 3aKOHOATEIHCTBOM.

7. les101IpOM3BOACTBO B OpPraHu3anuy y4uera 6ubauoreunoro ¢ponaa
7.1. Opranusanus paboTsl ¢ JOKYMEHTaMH 110 y4ueTy OubamoTeunoro GoHIa OCYILECTBIAETCS 1O
[IpaBUNaM BEICHUSA AENONPOU3BOACTBRA.
7.2. OcHOBHBIE HOOKYMEHTH, B KOTOPBIX OCYLIECTBIIETCS YyYeT, HOIJIEkKAT IOCTOSHHOMY
XpaHEHHIO KaK JOKYMEHTBI CTporoff ordeTHoCTH. IlocTosHHO, M0 mMKBUIanUH OHOIHOTEKH,
XPaHATCS PETUCTPhl HHAUBUYAIGHOIO H CYMMapHOTO y4eTa JOKyMEHTOB OHOIHoTeYHOro GoHma
(perucTpanlMOHHbIE KHUIH, HHBEHTapHBIC KHUTH, KHATU CYMMApHOTO Y4eTa, Y4eTHBIM KaTajor
KaTaJorx).
7.3. B cCOOTBETCTBHHM C IIpaBWJaMHM OpraHU3alli¥ TOCYZapCTBEHHOIO apXHBHOIO Jena
YCTaHaBIHBAIOTCS CIEAYIOIIHE CPOKH XpaHEHHs [OKYMEHTOB, OOECIECUMBAIOIMX Y4eT U
COXPaHHOCTH HOHJIOB:
*  COIpPOBOIOUTENBHBIC JOKYMEHTH! (HaKjJIaJgHbIe, CYETa, ONNCH, CIHCKH Ha ITOCTYNAIOIIYIO
JIUTEPATYpy) — 3 roaa;
* TPHUXOIHBIE AKTHI HA JIUTEPATYpy, MONYUYEHHYIO OecIlaTHO WX 0€3 CONpPOBOAUTEIBHBIX
JIOKYMEHTOB, — 3 T0J1a;
* KHHTIa ydeTa JIMTepaTyphl, yTEepsSHHOH YUTAaTEIMHU B IIPUHATOM B3aMeH, — 3 roaa;
* @aKThl HAa CIMCaHHE KHUI M INEPUONUYECKHX H3JaHUI, YYETHBIE KapTOYKH, KHH)KHBIE
bopMy APl CHUCAHHBIX H3daHuii — 10 jeT.



7.4. Tlo HWCTEYEeHWMH CPOKOB XpAHEHHMS YYETHBIE IOKYMEHTHI IIO/UICKAT YHHYTOXCHHIO B
YCTaHOBJIEHHOM IIOPSIKE.

7.5. Jlo OKOHYAaHHS OYEPEOHOM IpoBepKH (OHZA XpaHATCA aKTBl O Pe3yNbTaTax MPOBEACHUS
IPOBEPKH HAIMUKs JOKYMEHTOB OHOIHOTEYHOTO (QOHMA.

8. OGecneyenne COXpaHHOCTH OHG/IMOTeYHOro OHAA MKOJIbHBIX Y4¢OHHKOB
8.1. CoxpanHocTh ¢(oHIa o0ecnednBaeTcs CO3JaHHEM ONTHMAIBHBIX YCIOBHH XPaHCHHA H
HCIIOJIB30BaHMs YUeOHUKOB, @ TAK)KE OXPAaHOU HX OT IIOPYH M XHIICHHH.
8.2. XpaHeHue y4eGHHUKOB OCYLIECTBIAETCA COrTacHO AeHcTByrommM HMHCTpykuusm mo oxpane
TpYyZa U IOXXKapHOH 6€30I1aCHOCTH.
8.3. ®onj y4eOGHUKOB pacIoiaracTCs H YIUTHIBaeTCsA OTACIBHO OT OCHOBHOTO (OHJA.
8.4. OTBETCTBEHHOCTh 3a OPraHHU3AIMIO COXPAHHOCTH (oOHKa Yy4eOHMKOB BO3JIaracTcs Ha
JIMPEeKTOpa IIKOJBI B 3aBeyIOmero 6u6IMoTeKoH.
8.5. OTBETCTBEHHOCTH 33 COCTOSHHE H COXPaHHOCTH BLIIAHHBIX YYeOHHKOB B TeUeHHE y4eOHOrO
roga HecyT oOywarommecs, mHonb3yoomuecs 3TuM GoHIoM. OHH Xe, IpH HEOOXOOHMMOCTH,
OCYIIECTBILIFOT UX PEMOHT.
8.6. B ciyuae yTepu WM MOpYM ydyeOHHMKa POAMTENH (3aKOHHBIE MPEICTABHUTENH) BO3MELIAIOT
HaHECEeHHBIH yieps B COOTBETCTBHUH C JEHCTBYIONIMM 3aKOHOIATEIHCTBOM.
8.7. B mensax KOHTpONA 3a COXPaHHOCTHIO yueOHUKOB oOyuaromumucs 2 pas3a B roj (ceHTAOph u
ampens) OMONHOTEKOH HPOBOAATCS BBIOOPOYHBIE Pefbl MO NPOBEPKE COCTOSHUS YUCOHHKOB.
Csenenns o pesynbTaTax peiaa JOBOISTCS IO KIACCHOIO PYKOBOIMTENS, IPH HEOOXOMUMOCTH 110
3aBy4a 110 YBP. [lo pe3ynbraTtam nmpoBepKH COCTABIAETCS aKT.
8.8. Kpurepuu no npoBepke COCTOSHHS YUeOHHKOB:

*  HaJIM4Me 3alUCH O MPHUHAIEKHOCTH yueOHUKa 00yJaromemMycs;

*  HaIM4Me BCeX YYeOHMKOB Ha MOMEHT IIPOBEPKH (COTNIACHO PACIHMCAHHUIO YPOKOB);

*  HalnuMe 00NOXeK Ha yueOHMKaX;
BHELIHHUH BUJ y4yeOHMKA (OTCYTCTBHE IPsi3d, HaJIMCEH, MOMSITOCTEH, MOPE30B, PBAHBIX
CTpaHHII, IOBPEXICHHHN NEepeIlIETOB B YUeOHAKAX);
« s 1 — 4 K1accoB - HATHYHE 3aKIAMI0K.

9. IlpaBuia noab30BaHMA Y4eOHHKAMH 1151 00y9a0IUXCcs H poaHuTeJIeit

9.1. O6yuaromuecs UMEIOT MpPaBO MOIY4aTh YIeOHMKHU, NPeIyCMOTPEHHBIE 00Pa30BaTebHBIMHU
NporpaMMaMH IIKOJBI, BO BpEMEHHOE I10JIb30BaHue U3 (oHna OubIHoTeKH GecIniaTHO.

9.2. YueOHUKHY BBIIAIOTCS 00y4aromumMesi CpOKOM Ha OIHMH TOJ, HE3ABHCHMO OT TOr0, HA KaKoOi
CPOK OOY4eHHs OHH DAacCUHTAHHI, 0€3 IpaBa Tepeladd M MPONAXKH. Bosspar yueGHHKOB
TapaHTHPYETCA POAUTEIISIMH (3aKOHHBIMH NPEACTABHTENIAMH).

9.3. YueOHUMKH MOTYT OBITh BBIAHB KAK HOBBHIE, TAK M KCIIOJb30BAHHBIE paree. IlpoGnemer
HEXBATKH Y4eOHUKOB PEIAIOTCS depe3 OOMEHHO-Pe3epBHBIA (OHZ WIKOM paiiona (o6mactHoro
IIeuTpa).

9.4. Obyuarompecs NODKHBI MMOANKMCATh KaKAbIH Y4eOHHK, MOJIyYeHHBIH M3 (QOHIA LIKOIBHOMH
OoubnuoTexu (YueOHBIH rof, haMumms, UM, KJIacc).

9.5. Y4eOHHK NOJKEH HMETh JOMOJIHHUTENBHYIO ChbEMHYIO 00I0XKKY.

9.6. B yueOnmKax Helb3s NHCaTh, PUCOBATH, 3aTM0ATh ¥ BHIPHIBATH CTPAHMIIBI ¥ T.J.

9.7. OOyuaromuecss 00sf3aHBl BO3BpallaTh IOKOJbHBIE YYCOHHKH B ONPATHOM BHIE, IO
HEOOXOAUMOCTH PEMOHTHPOBATH UX.

9.8. YueGHHKH JOJDKHBI BO3BpAINATHC B OMOIHOTEKY B YCTaHOBIICHHBIE CPOKH B KOHIIE y4e0HOrO
roja, 10 JETHHUX KaHHUKYIL.

9.9. Bemyckuuku (9,11 kiaccoB) o0s3aHBI paccyMTaThCs ¢ OUOIMOTEKOM IO MCTEYEHHH CpOKa
00y4eHus (10 MONyUYeHNs aTTecTara).

9.10. Obyuarommecs, BHIOBIBAOLIME B TeUeHHEe YUeOHOTO roja, 00s3aHbl CAAaTh yYEOHUKH MEpen
HOJY4YEeHHEM JJOKYMEHTOB.



9.11. B ciiyyae nopuu wim yrepy yueOHUKOB o0ydaromuecs 00s3aHbl BOSMECTHTD HX HOBBIMH HIIH
PaBHOIIEHHBIMH 110 COTJIACOBAHHIO C 3aBeAYIOLIUM OHOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTb IONYyYCHHBIX IIKOJIBHBIX YYEOHHKOB HECYT Kak
o0yyaroIuecs, Tak ¥ UX POAUTENH (3aKOHHBIE NPE/ICTABUTEIH).

10. TpeboBanus K HCNOJIBL30BAHHIO H 00eCIIedeHNI0 COXPAHHOCTH Y1eOHHKOB

10.1. Obyuaromuecs 06s13aHbl 6€pEXXHO OTHOCHTBECA K ydeOHHMKAM, HE NOMYCKaTh MX 3arps3HEHHUs
U TIOPYH, IPHBOAAIINX K TIOTEpEe HHPOpMAIUH, YXYAIAIOMHX yA0009HTaEMOCTD, YCIOBHS YTCHHUS
(moTeps 3JIEMEHTOB H300paXeHHs, IATHA, IAPAIMHBI, OTCYTCTBHE ONHOM mimm Gosee crpaHHL,
CKJIEMBaHHE CTPAHUIl U MOBPEXICHHE TEKCTa WIM WIUTIOCTPAIM NPH PacKpHITHH, AebopManus,
MOTPENaHHOCTh 6JI0Ka WM NIEpEIIeTa).

10.2. Ilpm wucmons3oBaHWM Y4eOHHKAa HEPBOrO Troja, OH IODKEH OBITh COaH B IIKOJBHYIO
OnOIHOTEKYy B OTJIMYHOM COCTOSHHM: YHCTHIM, [ENBIM, 0e3 IOBPEXICHHHA H MNOTepTOCTeH
KOpelliKa, yIJIOB NeperuieTa, 63 oTphIBa meperuieTa ot OJ0Ka.

10.3. Ilpu ucnons3oBaHuu y4eGHAKA BTOPOrO-TPETHETO rojia, OH JOJKEH ObITh CAAH B IIKOJIBHYIO
OubIMOTEKy B XOpOIIEM COCTOSSHHH: YHCTBIM, IENBIM, IOIMYCKAIOTCS HE3HAYHTENbHBIE
TIOBPEKACHHS: MOTYT OBITh HEMHOTO TIOTPEIIaHbI YTOJIKH NepeTrieTa, KOPEIoK (HO He MOpBaH).
10.4. Ilpn ucmonb30BaHUM y4eOHHKA YETBIPEX-NATH JIET, OH AODKEH OBITh COaH B IIKOJbHYIO
OuOIMOTEKY B YAOBIETBOPUTENEHOM COCTOSHUHM, IIPUTOIHBIM [UIS JaNbHEHINEro HCIOIb30BAHNS:
YHCTBIM, JOIYCKaeTCs HaAphIB Kopemka (He Gonee 1 cM. OT Kpas) H IleperieTa B MeCTe €ro
COEINHEHUS ¢ OIIOKOM.

10.5. Tlpu ucnonp3oBaHNH ydeOHHKA LIECTH JeT W Gojee, OH JODKEH OBITh CAaH B IIKOJLHYIO
OHOTHOTEKY B YIOBJIETBOPUTEIIEHOM COCTOSIHHH, IPUTOHEIM IS AaNbHEHIEro UCIOIb30BaHHUS:
YHUCTHIM, JOMYCKAeTCs HaAphIB Kopelka (He Gomee 2-3 c¢M OT Kpasd) M IepemieTa B MECTE €ro
COEMHEHHS ¢ OJIIOKOM.

10.6. Bce moBpeskaeHNs DOJKHBI OBITH aKKYpaTHO CKJICEHBI Ipo3padHoil Oymaroi, 6o mupoxuM
IIPO3paYHBIM CKOTYEM.

11. OTBETCTBEHHOCTH YYaCTHHKOB 00Pa30BaTEJLHOM JeSITeILHOCTH

11.1. JlupexTop MKOJBI HECET OTBETCTBEHHOCTH 3a OPraHU3aIMIO PabOTHI MO CBOEBPEMEHHOMY
HOMONHEHHIO OHOMHOTEYHOrO ()OHAA IIKONBHBEIX YUeOHHKOB, obecmeuyeHHe O0O0ydaronMXxCs
yueOHMKaMH, Yy4YeOHBIMH TOCOOHMSIMH, Y4eOHO-METOJMYECKMMU MaTepHalaMH, CpeACTBaMH
00y4eHHs ¥ BOCIIATAHHS.

11.2. 3amecTuTeNs OUPEKTOpa MIKOJABI IO y4eGHO-BOCIHTATEIBHOM pabote ompenenser
NOTPEOHOCTH IIKONE! B y4eOHHMKAX, COOTBETCTBYIOMMX MPOTpaMMaM 0bydUeHus, OCYILLIECTBISIOT
KOHTpOJIb 32 HCHOJNB3OBAHMEM IEJAarOrHYeCKHMH pPabOTHHKaMH B Xoae o00pa3oBaTenbHOIM
NEATENIBHOCTH  Y4eOHHKOB, Y4eOHBIX IHOCOOMH M  y4eGHO-METOMMUYECKHX MarepuajoB B
COOTBETCTBHH CO CIIMCKOM, OTPENCICHHBIM IIKOJOH, COBMECTHO C YUMTENSMH ¥ 3aBeIyIOLHM
OHOMHOTEKOM OCYIIECTBIAET KOHTPOIIb 32 BHIIONHCHHEM O0YYAIONTMXCS €IHHBIX TPEGOBAHMM MO
HCIOJIB30BaHUIO M COXPAaHHOCTH YUeOHHUKOB.

11.3. KiaccHple pYKOBOOHTEIM HECYT OTBETCTBEHHOCTH 3a BOCIHTaHHE Yy OOydaromuxcs
OepeXXHOro OTHOIIEHWs K y4eOHOM KHHre, 3a COCTOSHHE Y4eOHHKOB M Y4YeOHBIX IOCOOHH
o0y4Jarommxcss CBOEro Kiacca B TeUeHHE Y4eOHOro rojia, CBOEBPEMEHHYIO Bhbljauy (caady)
yueOHMKOB, YYCHBIX ¥ y4eOHO-METOOMYECKMX mocoOuii B OMOMHOTEKY B COOTBETCTBHH C
rpauKoM, YTBEpKIEHHBIM JHPEKTOPOM IIKOJIEL.

11.4. 3aBenyromuii 6GMONIHOTEKON HECET OTBETCTBEHHOCTH 3a IOCTOBEPHOCTH HMH(popManuu 00
o0ecreueHHOCTH YYeOHUKaMH, Y4eOHBIMU MTOCOOMSIMH M YueOHO-METOAWYECKHMH MaTepHalaMy
00y4aromuxcs IIKOJIBL, 33 OpraHu3annio paboTel OHOIMOTEKHU IO BBLIAYE U BO3BPATy yUYEOHHKOB,
y4eOHBIX mocoOuii u y4e6HO-METOJMYECKHX MaT€pHAIOB OOYy4aloIMMHUCS, 33 COXPaHHOCTH
6ubmmorednoro GoHma y1eOHOM THTEpaTyphL.



11.5. Pomurenu (3aKOHHBIC TIPEeACTABHTENA) OOYHAIOUIMXCH HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTH MOJIYYEHHBIX YUeOHHMKOB, y4eOHbIX NOcOOUHA 1 yueOHO-METOAUUECKUX MATEPUATIOB U
BO3MELIAIOT UX yTpaTy WK Nopuy OHOIMOTEKe LIKOJIBL.

11.6. O6yuaroniyiecss HecyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh yUeOHHMKOB, y4EOHBIX nocobuit u
y4eOHO-METOAHUECKHX MaTEPHANIOB, MOJYYEHHBIX U3 (DOHA IUKOIBHOM GHONHOTEKH.

12. 3axa04uTe/IbHbIE MOJT0KEHUS

12.1. Hacrosimee Ilonoxenue o wWKoabHOM 6uOIMOTEYHOM (oHIe, Nopsake ero GopMHpoBaHuUs,
yueTa, HCIIOIb30BaHus U 00eCIeYeHU COXPAHHOCTH ABNSETCS JIOKAIbHBIM HOPMATHBHBIM AKTOM,
npuHumaeTcs Ha llenarorudeckoM coBeTe MIKONBI M yTBEp:KAaeTcs (nubo BBOAUTCS B JeHCTBHE)
MIPHKa30M JUPEKTOPA OpraHN3alluy, OCYIIECTBIAIONIEH 00pa30BaTENbHYIO ACATENBHOCTD.,

12.2. Bce HM3MeHEHHs W JONOJHEHH#A, BHOCHMEBIE B Hactosmiee [lonoxxenue, oQopMasioTcs B
NMUCBMEHHOM (opMe B COOTBETCTBMH JIEHCTBYIOUIMM  3aKOHOJMATENLCTBOM  Poccuiickoi
Denepanuu.

12.3. Tlonoxenne o OGubnnoreunom ¢onae oOpa3oBaTe/IbHOW OpraHU3alMH INPUHUMAETCS Ha
HEOMNpee/ICHHBIH CpoK. MsMeHenus u nononHeHHs K [lojoXeHHIO NPHHHUMAIOTCA B TIOPAJKE,
npegycMoTrpeHsoM M.12.1. Hacrosimiero [Tostoxenus.

12.4. Tlocne mpunstus [lonoxenus (MAM M3MEHEHWH MW NONONHEHWH OTAEIBHBIX MYHKTOB H
Pa3NCIOB) B HOBOH peNaKiMy NpeabLIyIlas pelaKiis aBTOMAaTHYECKH YTPAYHBACT CHITY.



