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ITosi0:keHMeE 0 BeleHUH JICKTPOHHOTO MPOTOKOJIa

1. O0mume noJs1oxKeHNst

1.1. Hacrosimee Ilomoxenue pa3paboTaHo B COOTBETCTBHH ¢ 3akoHOM P® «OO6 oOpa3oBaHuU B

Poccuiickoit ~ @enepanun». OdopmieHne  OpraHU3alMOHHO-PACHIOPSIUTENILHOW W WHOU

JOKYMEHTAllUM IIKOJbl BeAeTcs Ha OyMaXHOM M 3JIEKTPOHHOM HoOcUTensX. JlOKyMEHThI

oopmIsFoTCst Ha OyMa)KHOM HOCHTEJIE B COOTBETCTBUU C TPEOOBAHUSIMHU .

e ['OCT P 7.08-2013: mpomucano omnpeaeseHue MOHSATHS «BBIIHCKA U3 JIOKYMEHTa», KOTOPOE
IIPUMEHUMO B CO3JJaHUHU BBIITMCKU U3 MIPOTOKOJIA 3aCE€aHNs Ie1larOrMYeCKOro COBETa;

e ['OCT P 6.30-2003: BxirovaeT B ceOs mpaBmiia Mo o(GpOpMIICHUIO Pa3IMYHBIX TOKYMEHTOB, B
TOM 4YHCJE IOPSJOK 3aBEpeHUs,, KOTOpbIH HEOOXOIUM IIOCIE COCTaBJICHUS BBINHMCKU U3
IIPOTOKOJIA;

e Vxa3 [lpesumnyma BC PO CCCP Ne 9779-X ot 04.08.1983, neiicTByeT W uUMeeT CHILy,
OIMCBIBACTCSI, YTO BBIMKMCKA U3 JOKYMEHTOB BBIJAETCS 10 NEPBOMY TPEOOBAHUIO (PU3HUECKOTO
JIMIa WM OPTaHU3aluU, KOTOPBIX 00CYX 1Al BO BpeMsi COOpaHMii;

o @ecnepanbubiii 3akoH oT 08.02.1998 N 14-®3 (pen. ot 23.04.2018) "OO obmecTtBax ¢
OrpPaHUYEHHON OTBETCTBEHHOCTBIO", PETyJIUPYET ACATEIbHOCTh PA3JIMYHBIX OpraHU3alui.

1.2. Hacrosmee IlonoxxeHue ompenenseT OpraHU3alMI0 W BEIEHHE AIIEKTPOHHOTO IPOTOKOJA

3acellaHuil KOJIJIETHAJIbHBIX OPIaHOB YIIPABJIEHHs, K KOTOPbIM OTHOCATCS oOmiee coOpaHue

(xoH(pepeHus1) paOOTHUKOB 00pa30BaTEIbHONW OpraHM3allMM, MEJaroruyeckuili COBET, a TaKKe

YIPaBJIAIOLIMI COBET U JIpyrue KOJUIErHajbHbIE OPraHbl YIpaBlieHHs, IPeayCMOTPEHHbIE YCTaBOM

(manee «coBet») MOY UPMO «Hukonbckas COL» (nanee «Illkomay).

1.3. IIkonbHblE AOKYMEHTHl - TPOTOKOJBI MEJAarOrM4eCKUX COBETOB JOJDKHBI O(OpMIATHCA

CBOEBPEMEHHO, 4YETKO, pa30opuuBO, O€3 TMOAYUCTOK, IOMApOK, BBI3BIBAIOIIMX COMHEHHUS B

MIPABUIBLHOCTH BHECEHHBIX JAaHHBIX. 3alKCU MPOTOKOJIOB IEJCOBETOB BEAYTCS B Hale4aTaHHOM

BU/JIE U COXPAHSIOTCS HA 3JIEKTPOHHOM HOCHUTEIIE.

1.4. 3a 10CTOBEpHOCTh CBENIEHUH, coliepKaluxcs B MPOTOKOJIE MEACOBETa, U 10OPOKadyeCTBEHHOE

ux oopMIIeHHE HECYT OTBETCTBEHHOCTB JIMLIA, IPECTABIISAIOIINE MaTepUabl IIEICOBETOB.

1.5. JlupekTop WIKOJABI M 3aMECTUTENIM JUPEKTOpa MO Yy4eOHO-BOCIUTATEIbHOH paboTte

OCYIIECTBIISIOT KOHTPOJb 32 BEICHHEM IIKOJBGHOW JOKYMEHTAIMU IO IUIAaHY BHYTPUIIKOJIHHOTO

KOHTPOJIS.

1.6. O BBHINONHEHUHN peIIeHUH, NPUHITHIX MEIarOrHYecKMM COBETOM, OTBETCTBEHHBIC JIHIIA

OTYMTHIBAIOTCA MEpPe]] MeJarorndieckiM COBETOM B COOTBETCTBHUU C YCTaHOBJIEHHBIMU CPOKaMH HMX

HCIIOJTHEHUSI.

2. OdopMiieHHE TPOTOKOJIOB 3aceTIaHU

2.1. B npotokosie 3acenanusi GUKCUpyeTcst X0 00CyKI€HUsI BOMPOCOB, BBIHOCUMBIX Ha 3acelaHHe

COBETa, MPEUIOKEHUSI U 3aMeYaHusl WICHOB coBeTa. [IpOTOKOIBHO OQOPMIISIOTCS UTOTH pabOThHI

IIKOJIBI 10 OTJENbHBIM BOMpPOCaM Y4eOHO-BOCIUTATENbHOrO Impouecca. Kaxaplii MmpoTokon

MOJIMMCHIBACTCS NPECEeaTeNIeM U CEKpeTapeM 3acelaHus COBETA.

2.2. IIpoTokoIibl 0POPMIISIFOTCS C MTOMOIIBIO 3JIEKTPOHHBIX CPEACTB MeUaTu Ha JucTtax ¢popmaTta A4

U coJepXkar CIeIyIolMe PEeKBU3UTHI: HAaWMEHOBaHUE O00IEe00pa30BaTENBHOIO YUPEKICHUS,
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HalMMEHOBaHME BHUJIA JOKyMEHTa, Jara 3acelaHMs, HOMEp, 3arojoBOK, TEKCT, moamucu. Jlata
IIPOTOKOJIa — 3TO J1aTa IPOBEACHMS 3aCElaHus COBETA.
2.3. TekcT mpoTOKOJIa COCTOMT M3 JIByX YacTeil: BBOJHONW MU OCHOBHOW. BBOJHAsI 4acTh COAEPKUT
nocrostHHyr0 uHpopmauuio (cnoBa: «IIpencemarens», «Cekperapby, «lIpucyTcTBOBanm») u
nepeMeHHyo (hamwins, HHULMAIBl MpeAceAarens, cekperaps U npucyrcTByroomux). [lpu
HEOOXOMMOCTH YKa3bIBAIOTCS JIOJDKHOCTH MPHUCYTCTBYIOIIMX, a TAaKKe WHUIMAIBI, (PaMUIHH,
JOJPKHOCTH JIULI, IPUIJIAIIEHHBIX HA COBEIaHUE.
daMuiIMKM TPUCYTCTBYIOUIMX pacloiaraloTcs B andaBUTHOM IOPAIKE M TedaTaroTrcs udepe3 1
MEXCTPOUYHBIH HHTEPBAJL.
IIpu KommyecTBE yYaCTHMKOB coBemanusi Oomee 10 denoBeK COCTaBISETCS  CHHCOK
IPUCYTCTBYIOIUX, KOTOPBIM MpUiIaraeTcs K NpoTOKOIy.
BBojHas yacth mpoTokosa 3akaHuuBaeTcsi nmoBecTkoil aHs. Ilocne cioB «lloBecTka 3acenanHus»
CTaBUTCS ABoeTouMe. Bompockl noBecTku AHA Hymepyrorcs. IlocnenoBarenbHOCTh paconoKeHus
BOIIPOCOB OIIPEJIEISIETCS CTENEHBIO UX BAKHOCTH.
Bonpocs! nepeuncisioTcss B UMEHUTEIbHOM mazexe. Jloknan (otdyer, coobiienue, nHGopmarus),
HAaMEHOBAHHE JTOJDKHOCTH, WHUIMAIBI U (HaMUIIMIO TOKJIAAUMKa MUIIYT B POAUTEIHHOM TalIexKe.
He pexkomennyercss BKIItOYaTh B MOBECTKY JHA Bompoc «Pasznoe». Kaxaslii Bonmpoc 10KEeH ObITh
KOHKPETHU3UPOBAH.
OcHOBHast yacTh TEKCTa CTPOUTCS B COOTBETCTBUM C BOIpOcaMu MoBecTkH JHs. [locTpoenue 3anucu
00CYX/IEHUS KaXKJIOTO BOIPOCA MOBECTKU JHS OCYIIECTBISIETCS 10 cxeMe «CItyIiand - BRICTYTIHIIH -
MIOCTAHOBUJIM (PELIMIIN)», & TAK)KE IPOTOKOIUPYIOTCSI BOIPOCHI U OTBETHI.
2.4. Hymepanus npOTOKOJIOB HAYMHACTCS ¢ Hadaa yuyeOHOro roja.

3. XpaHeHHe NPOTOKOJI0B 3aceJaHU IIKOJIbI
3.1. Kaxplil mpoTOKOI IECOBETa OPOIIIOPYETCSI OTAEIBHO, CUIMBACTCS C YKa3aHUEM KOJUYECTBA
JIMCTOB, 3aBepsieTCs NOAIMUCHIO TUPEKTOpa U N€YaThIO IIKOJIbI.
3.2. CiMTble IPOTOKOJIBI 3aCEJaHHM 3a KaXKAbli yueOHbIN I'0J] HAKaIUIMBAIOTCS B OT/AEIbHOM OJIOKE,
IrJie 0 OKOHYaHUH Y4eOHOI0 rojja CIIMBAKOTCS MEXKAY CO00M, HyMEpYIOTCS, CKPEIUISIIOTCS N1€4aThIO
Y TIOJIIUCBIO TUPEKTOPA.
3.3. JIoKyMeHTBbI, yTBEpKIEHHBIE PELICHUEM MEIarornyeckoro COBeTa, SBISIOTCS MPUIOKEHUSIMH K
3TUM pelleHusM. B BepxHeMm mpaBoM YIily NEpBOMl CTpaHMIIBI JOKYMEHTA II€4aTaeTcsl TEKCT:
«IIpunoxenne Ne K pemeHuro neparorudeckoro cosera. IIporokon Ne _ ot « » 20
Ty,
Bce npuinokeHus K penieHusIM NeJarornuecKoro COBeTa HaKaIUIMBAKOTCS U XPAHATCS B OTAEIbHOU
Manke, KOTOpas KOMIUJIEKTYEeTCS B TEYeHUE Y4YeOHOro roja, IOCJIe 4Yero BCe MPHIIOKEHUS
IIPOLIMBAIOTCS, HYMEPYIOTCS, CKPEIUIAIOTCS N€YaThi0 ¥ MOAIUCHI0 JUPEKTOPA IIKOJIBL.

4. ®yHKIMHU ceKpeTaps 3acelaHust
4.1. IlpoTokonsl BenyTesa cekperapéM 3acenanus. Cekperapb Ha3HA4aeTCsl AUPEKTOPOM IIKOJIBbI U3
YlClla YICHOB KOJUIETHAIIBHOIO OpraHa, CPOKOM Ha OJMH Y4€OHBIN T/,
4.2. Cexperapp mencoBera OQOpMIIsSeT, MOAMMUCHIBAET U MPEACTaBIAET MPOTOKON Ha MOIMHUCH
MpesiceaaTeso IeicoBeTa B TeUeHHE Tpex JHEH OoT naTel 3acedanus. [lanmka mpuiiokeHuUd Takxke
KOMIUIEKTYETCSI CeKpeTapéM 3aceaHuil coera. [lanka mpuiiokeHni XpaHUTCS y IUPEKTOPA IIKOJIBI
BMECTE C MMPOTOKOJIAMHU 3aceJaHUsl.

5. XpaHeHHe NPOTOKOJI0B 3aceJaHNii COBETOB IIKOJIbI
5.1. ITomuMo 31eKTpoHHOM Bepcuu mpoTokoia (Ha qucke CDR) B genax MIKOIbI JOJKEH XPaHUTHCS
TaKKe OTIEYAaTaHHBIA DSK3EMIUIIp MPOTOKONAa Ha OyMaXHOM HOCHTEJE WICHTUYHBIH ero
3JIEKTPOHHOW BEPCHUM.
5.2. CuuTble MPOTOKOJIBI 3aCeIaHu 3a KX IbIid yueOHBIH IoJ] HaKaIIMBalOTCA B OTAEIHLHOM OJIOKE,
/i€ 10 OKOHYAaHUU y4eOHOTOo T0/la CIIMBAIOTCA MEXKIY COOON, HyMEpYIOTCS, CKPEIUISIIOTCS MeYaThio
U MOJMUCHIO AUPEKTOpa. DIEKTPOHHbIE M OyMa)kHble BEPCHM IPOTOKOJIOB 3acelaHUil XpaHSTCS B
celide TUpPEKTOpa MIKOJIBI.
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5.3. Kuuru mpoTokoJioB 3acegaHuid coBeTOB IIIKoibl BXOAUT B HOMEHKJIATypy €N, XPaHUTCS
IIOCTOSIHHO HE MEHEE 75 JIET U MEPEAAETCS 10 aAKTY.

[Tpunoxenue 1.

ITPUMEPHASA ®OPMA KYPHAJIA PETUCTPALIUU
IMPOTOKOJIOB 3ACEJAHUSA ITIEJATI'OI'HYECKOI'O COBETA

Jlara PCFI/ICTpﬁlI_[I/I OtMeTKa
perncTpat OHHBIN Kparkoe conepsxanue 00 HCIIOJIHEHUH
. HHIEKC (moBecTKa JHS) Y HANpPaBJIEHUU
MIPOTOKOJIA JIOKYMEHTA B JEJI0
1 2 3 4
10.10.2013 | Ne 02 1. O6 opranu3amuu Hay4HO- B nexo Ne 03-10
HUCCIIEN0BATEIBCKON IEATENLHOCTH N3nan npukas
[EaroroB KoJuieIKa. 00 yTBepKIeHUU
2. O pe3ynpTaTax BHyTPUIIKOIEHOTO MIPUHATHIX PEIICHUI
KOHTpOJIs iestenbHocT npenojasarenein | 00.00.0000 Ne 00
LUKJIOBOM KOMHUCCHH «...». Cexperaps [1C
3. ... Toonuce N1.0.@amuinus
00.00.0000

ITPUMEP O®OPMJIEHUS OBJIOKKH )KYPHAJIA PETUCTPALIUA
ITPOTOKOJIOB 3ACEJAHUSA IIEJATI'OI'HYECKOI'O COBETA

ITos1tHOEe HAMMEHOBaHHe
BbIIIECTOSAALLCIH OPpraHu3alum

Yupexaenne odopa3oBanus
Ceos?

Ilenarornyeckuii coBet

Jemo Ne 02-22

KYPHAJ
perucTpanuu NpoToKoJI0B
3aceaHUs MeJarornyeckoro cCoBeTa
3a 2021-2022 y4eOHblii roa

Hauato: 00.00.0000
OKOHYEHO:

Ha 50 nmucrax

Xpanutb noctossHHO (10 er)
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CXEMA 3ABEPEHMS )KYPHAJIA PETUCTPAIIMA
INPOTOKOJIOB 3ACEJAHUSA IIEJAT'OI'MYECKOI'O COBETA
(BBIITOJIHAETCS HA OBOPOTHOM CTOPOHE IOCJEJHEI'O JINCTA JKYPHAJIA)

I OTBEPCTHS
MPOIIUBKU

HUTDb
IMPpOIINBKHU

KBaJpar INIOTHOU
T Oymaru 5 x 5 cM
IPOIINBKA

KOHIIBI HUTH
IMPOIINBKHU

Y3CJIOK ITOCJIC
CBA3KH KOHIIOB
HHUTH IIPOLUIUBKHU

neyaTb y4pCxKIACHUA

o0paszoBaHHs
«B )ypHane npoHymMepo
10 (necsATh) MUCTOB
3aBepUTENbHAS
HAJIMKChH

Mearornyeckoro coBeTa
yupexieHus 00pa3oBaHuUs
«...» N.0. ®amunus
00.00.0000»

Cexpertapb l
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