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O BEAEHMH JIMYHBIX JEJ OBYYAIOIIUXCA U
BEJEHUU AJI®ABUTHOMN KHUT U 3AITMCH OBYUYAIOIIIUXCA B
MYHUIHUITAJIBHOM OBIIEOBPA3OBATEJIBHOM YYPEXJIEHUN
HUPKYTCKOI'O PAHOHHOI'O MYHUIIUITAJIBHOI'O OEPA3OBAHUA
«HUKOJIbCKAS CPEJHAA OBIIEOBPA3OBATEJ/IBHASA IIKOJIA» (MOY UPMO
«HUKOJIbCKAS COI»)

1.OBIIME TOJOXEHUA.

1.1. Hacrosimee Ilonoxkenue paszpaborano Ha ocHOBe PDenepanbHOTO 3aKOHA OT
29.12.2021 Ne273 - @3 "O6 obpazoBannu B Poccuiickoit deaepanmn".

1.2. Hacrosimee [Tonoxenne pa3paboTaHo C LENbIO PEriIaMeHTAuN PadOThl C TMYHBIMU
nenamu  obyvaromuxcs MOY HMPMO «HUKOJIBCKAS COIl» u ompenenser MOPsIOK
NeMCTBUI BCeX KaTeropuii paOOTHUKOB IIKOJBI, YYAaCTBYIOUIMX B paboTe ¢ BBIINICHA3BAHHOW
JIOKYMEHTALUEH.

1.3. Hacrosimee IlonokeHue yTBepXKAaeTcss MPUKA30M IO IIKOJE€ € SBISETCA
00s3aTeNbHBIM JIJISI BCEX KaTeTOpUN TMEJarornyeckux M aJIMUHUCTPATUBHBIX pPabOTHUKOB
IITKOJTBI.

2. HOPAAOK O®OPMJUIEHUS JIMYHBIX JAEJI ITPU ITOCTYIIJIEHUUA B
HIKOJIY.
JInyHbIe nema yqammuxcs 3aBOISTCS JASTONPOU3BOIUTENIEM IKOJIBI 110 TOCTYIUICHHUIO B 1
KJIACC Ha OCHOBAHUU JIMYHOTO 3asIBJICHUS POJTUTEICH.
2.1. lns oopmiieHHs JIMYHOTO JeJia, MOCTYMAIIKX B 1 Kiacc, TOKHBI OBITH
MIPEACTABIICHBI CIEAYIOIINE TOKYMEHTHI:

— KOIHS CBUETEIHCTBA O POXKICHUU;

— CIpaBKa O PETUCTPALIUU TIO MECTY KHUTEIbCTBA;

— JUYHOE 3asiBJIEHUE POJUTENECH;

— Jpyrye JOKYMEHTHI yCTaHOBJICHHbBIE aJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHUS
MYHUITMTIATGHON ~ 00pa3oBaTeNbHOW  OpraHM3aliued, peanusyromeid  00pa3oBaTeIbHBIC
MpOrpaMMbl Ha4allbHOTO OOIIET0, OCHOBHOTO OOIIET0 W CpeaHEro oO0Iiero odpa3oBaHUs Ha
Tepputopun MpKyTCKOTO PalfOHHOTO MYHHITUTIATFHOTO 00pa30BaHUs MYHUIIUMTAIBHOW YCIyTH
«[Ipuem 3asBiICHHII O 3aUUCICHHMM B  MYHUIMIAIbHBIE OOpA30BaTENbHBIE OpraHU3AIUU
cyosekToB Poccuiickoit ®enepamnuu, peanu3yronme MporpaMMbl OOIIEro oO0pa3oBaHUS Ha
Tepputopun  UpKyTCKOro pailOHHOTO MYHUIIMIAIBHOTO 00pa3oBaHuss B MYHHUIIMIIATHHOM
0011e00pa3oBaTeIbHOM yupexaeHnn HpKyTCKOro pallOHHOTO MYHHMIIMIAIBHOTO 0Opa3oBaHUS
«Huxonbsckas cpenHss o0meo0pa3zoBaTenbHast IIKOIAY.

JlngHOE 11e10 TEePBOKIACCHUKOB 0(OPMIISIETCS TTOCTIE M3aHus TTpUKa3a 0 GOpPMHUPOBAHUH
MEPBBIX KJIACCOB.
2.2. Jlna mocrymienuss B 10-H kiacc JOJDKHBI OBITH TIPEACTABJICHBI CIEAYIONINE
JIOKYMEHTHI:
— JIMYHOE 3asiBJICHUE POIUTENEH;
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— arTectar 00 OCHOBHOM 00111eM 00pa30BaHuH;
~ KOIUS IacrnopTa ydauierocs.
2.3. lns mocTytuieHus Bo 2-9-ple KJacchl MPe0CTaBISIOTCS JOKYMEHTBI
~ KOIIUS CBUJIETENILCTBA O POXKACHUMY;
~ CIPaBKa O PETUCTPALUU IO MECTY KHUTEJIbCTBA;
~ JIMYHOE 3asiBIICHUE POJUTENEH;
— TumoBoi 1OrOBOp O MPENOCTABICHUHM OCHOBHOrO oOmiero obpa3oBaHus (B KJaccax,
peanmusyronux GI'OC O0O0).
~ MHBIC TJOKYMEHTHI
Hdns oOywaromuxcsi, JOCTHTIIMX Bo3pacta 14 jer, 00s3aTeIbHbIM  SBIISETCS
IPEeJ0CTaBIEHUE KOIIUH MaclopTa.

2.4. OcHoBaHueM s u3aHus npukasza «O 3a4MCIeHUN CIYXKUT 3asiBICHUE POUTEIEH.

2.5. JInuHoE /€710 BeIETCs Ha BCEM MPOTSHKEHUU 00YUYEHUs YUCHHUKA.

2.6. JluyHoe 1emo MMeeT HOMEp, COOTBETCTBYIOIIMK HOMEpPY B ain(aBUTHOW KHUTE
3anucu yyammxcs (Hanpumep, Ne b - 340/3 o3nauaer, uro oOyuaromiuiics 3anucad Ha OykBy «b»
nox Ne 340 B anipaButHOM KHUTE Ne 3).

2.6. Jluunble nena oOydarOUIMXCS XpaHATCA B KaHUEISAPUM JUPEKTOpa B CTPOro
OTBEJICHHOM MecTe. JInuHbIe e1a 0OHOTO Kilacca HaXOAsTCs BMECTE B OJJHOM Manke W JOJKHbI
OBbITH pa3/I0KeHbl B aJ1(haBUTHOM HOPSIJIKE.

2.7. KoHTpob 32 COCTOSTHUEM JIMUHBIX JIEJI OCYIIECTBISIETCS CEKpeTapeM yuyeOHO yacTu,
3aMEeCTUTENIeM  JMpPEeKTopa MO  y4eOHO-BOCIIUTATEIbHOM  paboTe U JUPEKTOPOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

2.8. IlpoBepka JHMYHBIX JAed  OOy4YalOUIMXCA  OCYLIECTBISETCS IO  IUJIaHy
BHYTPUIIIKOJLHOTO KOHTpOJI, HE MEHee 2-X pa3 B roj. B HeoOXoAMMBIX ciydyasx HpoBepKa
OCYILIECTBIISIETCS] BHEIUIAHOBO, ONIEPATUBHO.

[{enu 1 00BEKT KOHTPOJIS — MPABUIBHOCTh OPOPMIIEHHUS JTMYHBIX Jes1 00y4aroIuXCsl.

3a cucremaruyeckue rpyOble HapylIeHus Npu paboTe ¢ JUYHBIMU JIeIaMU O00YyJaroluxcs
JUPEKTOp BIpaBe OOBSIBUTH 3aMEYaHUWE WM BBIFOBOP, CHATh CTUMYJHPYIOIIME BBIMJIATHI
KJIACCHBIM PYKOBOJMTENSM, BEAYILIMM JIMYHBIE JIea.

3. MOPSAJIOK PABOTHI KJIACCHBIX PYKOBOJIUTEJEN C TUYHBIMU
JAEJAMHA YUAIIUXCH.

3.1. KnaccHble pyKOBOAUTEIN MPOBEPSIIOT COCTOSHUE JIMYHBIX JIEJ €KEr0JHO B CEHTIOpe
¥ Mae TeKYIIEero rojia Ha Haln4re HeOOXOIUMBIX JOKYMEHTOB.

3.2. Jluunbpie nema 0Oy4arOmMMXCS BEAYTCS KIACCHBIMU DPYKOBOJUTEISIMU. 3alMCH B
JUYHOM JieTie HEOOXOAMMO BECTH YETKO, aKKypaTHO W TOJbKO dYepHWIaMu. [lo oxoHUaHWU
KaXXJIOTO TOJ1a TI0J1 Tpadoil «IOANMKMCH KJIACCHOTO PYKOBOIUTEIS MTPOCTABIISICTCS TI€YaTh IIKOJIBI.

3.4. Ha TUTYNBHBIN TUCT JTUYHOTO JeJia MOXKET MpHUKJIenBaThcs (poTorpadus ydeHuKa.
BHoOBb mpuObIBIIMM 00yYaromuMcs, He UMEBIIMM (QoTorpaduu B JIMYHOM JelIe, KeJlaTelIbHO
MIPEIOCTaBUThH €€ B TEUCHUE JABYX HEJENb CO JTHS MPHUOBITHSI.

3.5.B nuuHOE 7510 YUeHUKa 3aHOCSTCS: OOIINe CBEeIEHUs 00 YICHUKE, HTOTOBBIE OTMETKH
3a KaXK[Ipli yUeOHBIN TOJ], 3aBEPEHHBIE MOAMKUCHIO KIIACCHOTO PYKOBOJIUTEINS U TIEYATHIO.

3.6. B manky JHYHBIX J€d KJacca KJIACCHBIM PYKOBOJMTENb BKIJIAIBIBAET CIIMCOK Kjacca C
ykazanueM pammnuu, umeHu u @.1.0. knaccHoro pykoBoautensi. CIIMCOK MEHSETCS €KETOHO.
Ecnu yuennk npuObuT WK BRIOBUT B TEUCHHE YIEOHOTO roja, NeIaeTCsl OTMETKA O BHIOBITUH WIIH
npUOBITHH B CIIMCKE KJIacca.

3.7. llpu wucnpaBlI€eHUU OIEHKU JAETCS TMOSICHEHHE, CTAaBUTCS I€4aTh W TMOIIHUCH
JTUPEKTOPA.
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3.8. B rpagde o mpomyckax IpOCTaBISETCS KOJMYECTBO NPOMYIIEHHBIX YPOKOB C
OTMETKOM 10 00JIe3HH WK 0€3 YBaKUTEIbHOW MPUYHHBI.

3.9. O6uue cBeneHus 006 00yUarOLIMXCsl KOPPEKTUPYIOTCS KIACCHBIM PYKOBOJHUTEIIEM 110
Mepe U3MEHEHUS JaHHbIX.

4. HOPAAOK BbIJAYH JINYHBIX JAEJI OBYUYAIOLIUXCHA ITPU BBIBBITUHN
N3 HIKOJIBI.

4.1. Tlpu BbIOBITUM OOYYAIOLIErOCs U3 IIKOJBI JIMYHOE JIeJ0 BBIAAETCS Ha OCHOBAHHUU
MHUCbMEHHOTO 3asIBJICHUS POAMUTENIAMH WA (3aKOHHBIMHM TPEJICTABUTEISIMU), C OTMETKON 00
sToM B alipaBUTHON KHUTe. [l0 OKOHYaHHM HIKOJBI JHUYHOE JENI0 00YyYaroerocs XpaHuTcs B
apxuBe mKoJel 3 ronxa. [lo oxoHWanuu 9 KiIaccoB, C MEPEXOJOM OOYYaIOIIETOCs B JIPYTYIO
HIKOJTY, TUYHOE JIEJI0 BbIIAETCS POAUTENSAM WU (3aKOHHBIM MIPEICTABUTEISM).

4.2. Bplpgaua ~ JIMYHOTO  JieNia  POJOUTENSIM  OOY4YaromIerocss  IMPOU3BOAMUTCS
JEJIONPOU3BOIUTENIEM IIKOJIBI IPH HATMUUU TpHuKa3a «O BBIOBITHI.

4.3. B ciyyasix, korga BeIObITHE 0QOPMIIIETCS B TEYCHHE YUEOHOTO Mepro/ia, KIaCCHBIN
PYKOBOAMTENb COCTABIISIET BHIMUCKY TEKYIIMX OTMETOK 32 JaHHBIN MEPUO/I.

4.4. Tlpu Be1ObITHN oOyJaromuxcs 10,11x KIIacCOB POIUTENISIM BBIIACTCS TUYHOE JIENI0 U
aTTecTaT 00 OCHOBHOM 00111eM 00pa30BaHUH.

5.0 BEAEHUU AJI®ABUTHOM KHUTU 3AITMCH YUAIIIAXCSI.

Benenune andaBuTHONH KHUTH 3allUCH y4alIUXCsl OCYIIECTBIIAETCS, UCXO U3 «YKa3aHUH K
BEJICHUIO aJi(paBUTHON KHUTH 3aMIUCU yUAIIUXCS».

5.1.  AndaBuTHas KHUTA yyalllUXCs SIBJISETCSI OCHOBHOM MEPBUYHOrO yuéTa yJaumxcs,
XpaHUTCS B KaOMHETE ceKpeTaps KaK JOKYMEHT TIOCyJapCTBEHHOIO 3HAYEHUS W IMPU CMEHE
JUPEKTOpa LIKOJIBI EpefacTces Mo aKTy.

5.1. OTBeTcTBEHHOCTH 3a BeJeHue AI(paBUTHON KHUTH OOy4arOUIMXCs BO3JIaraeTcs 1o
HNOPYYEHHUIO UPEKTOPA LIKOJIbI HA OTHOTO U3 PAOOTHUKOB LIKOJIBI (CeKpeTaps).

5.1. B KHHUTY 3aIHCBHIBAIOTCS BCE y4allMecs LIKOJIbI. EJKeroHo CIUCOK MOIMOJIHAETCS
3aMMChI0 yyYalllUXCsl HOBOro MpuéMa. Yyalguecs 3aHOCSITCS B CHHCOK B aji)aBUTHOM HOPSJIKE,
HE3aBHCHMO OT KJIaCCOB, B KOTOpPOM OHHM yuarcs. [[ns kaxaoi OykBbl andaBuTa OTBOIATCS
OTJIeJIbHBIE CTPAHMIIBI U TI0 KaXJ10i OyKBe BEETCS CBOS IOPSIIKOBAsk HyMepalusl.

5.1. TlopsaxkoBblii HOMep 3amucHU OO0ydaroImUXCs B AJ(paBUTHOW KHHUIe SBISETCS
OJTHOBPEMEHHO HOMEPOM JINYHOTO Jiena o0yyarorerocs (1. 2.6 nanHoro [onoxenus).

5.1. B andaBuTHON KHUTE BEIYTCS 3alHCH O BBIOBITUHM OOYYalOIIErocsl U3 IIKOJbI B
CBS3M C IIEPEE3/IOM Ha APYro€ MECTO KUTENIbCTBA, B APYTyI0 LIKOIY, B CBSI3U C OKOHYAHHUEM
cpenHel 0011e00pa3oBaTeNbHOMN MIKOJIBI WJIM OCHOBHOM IMPOU3BOIUTCS 3amuch B AJ(aBUTHYIO
KHUTY C yKa3aHHEM IPHYMHBI BBIOBITHA, Ne M JaThl NMpUKa3 JUPEKTOpa MIKOJIBl O BHIOBITUH
YUEHHUKA U3 IIKOJIBI.

5.1. BpemeHHoe mnpekpaiieHue Y4eOHbIX 3aHATHH (Hampumep, Mo OoJe3HH, Ha
nedeHue) B AnpaBUTHON KHUTE HE OTMEYAETCS.

5.1. Ilpu DNOJHOM HCIIOIB30BAaHUM CTpaHHUILl AJ(aBUTHOW KHUTHU TNPOJOIDKEHUE
3anucel MPOU3BOJAUTCS B HOBOM KHUTE B OPSIKE MOCIEAYIOUINX HOMEPOB MO KaXKIA0H OYKBe.

5.1. HcnpaBneHHs B KHUT'€ CKPEIUIIOTCS MOANKMCHIO IUPEKTOPA.

5.1. 3amucu B AndaBUTHOM KHUTE MPOU3BOIATCS YEPHUIIAMH.

5.1. 3amuck B andaBUTHYIO KHUTY 0oOydaromuxcsi 1 Kiacca 3aHOCHTCS TOCIIE U3IaHHs
nprKas3a o GOpMUPOBAHUM MEPBHIX KIACCOB.
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