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OBLLEOBPA3OBATESIbHAA LWWKOMA™™ I
OCHOBAHME: 5 NOATBEPXAI0 ITOT AOKYMEHT CBOBH YAOCTOBEpSIOLLEH
noANUCLI0
MecTononoxexue:

Ob UCITIOJIb30BAHUU MTPOCTOM JIEKTPOHHOM OJIIIUCH B B
MYHUIUITAJTIBHOM OBIINIEOBPA3OBATEJIbBHOM YUPEXJIAEHUN
HUPKYTCKOI'O PANOHHOI'O MYHHUIIUMIIAJIBHOI'O OBPA3OBAHMSA
«HUKOJIBCKAS CPEJHSASA OBLHIEOBPA30OBATEJIBHASA IKOJIA» (MOY UPMO
«HUKOJIBCKAS COll»)

1. OBIIME ITOJIOXKEHUA

1.1. Jlannoe Iloo:keHne 00 MCHOJIb30BAHUM NPOCTON 3JEKTPOHHOH NOANNCH B
1IKoJIe pazpaboTano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-03 ot 29.12.2012 rona
«O06 oOpazoBanuu B Poccuiickoii ®epepanmn» B penmakuuu ot 25 wuions 2022 ropa,
®enepanbHbiM  3ak0HOM  Ne63-D3 ot 06.04.2011 roma «OO6 »dIEKTPOHHOM TMOIIUCH» C
u3MeHeHussMu Ha 14 wmrons 2022 roga, npuxkazom MuHHCTEpCTBA CBS3M  MAacCCOBBIX
kommyHukaruii Poccutickoit ®enepaunu Nel07 ot 13 ampenst 2012 roga «O06 yTBep:kIeHUU
[Tonoxkenus o denepanbHON rocynapcTBeHHONH WH(pOpMannoHHON cucteme "EnuHas cucrema
UACHTU(DUKAIMK U ayTeHTU(PUKALUMU B HH(QPACTPyKType, obecreunBaroniel nHGoOpMalnoHHO-
TEXHOJIOTUYECKOE  B3aWMoJielicTBUE  HMH(OPMAIIMOHHBIX  CHCTEM, HCHOJIb3YyeMbIX  JUIs
IPEIOCTABIEHUSI TOCYJAapCTBEHHbIX W MYHULUMAIBHBIX YCIYI B 3JIEKTpOHHOU (opme" c
u3MeHeHusMu Ha 7 urosist 2016 roga, a Takxke YcraBoMm o011eoO6pa3zoBaTeabHON OpraHU3aluu U
JIpYrUMH HOPMAaTHBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoit denepannu, periiaMeHTHPYOLIUMU
JeSITebHOCTh OpTaHU3aLUH, OCYILECTBIISIONMX 00pa30BaTENbHYIO AEATEIbHOCTD.

1.2. Hacrosiiee Ilonoscenue 06 ucnonv3osanuu npocmou 31eKmpOHHOU NOONUCU 8
061eobpazoeamenvHoll Op2aHu3ayuu OTpesieNseT OCHOBHBIE TEPMUHBI, PETyJIUpPYET MpaBuiia U
CPEJCTBA HCIIOJIB30BaHMSI MPOCTBIX 3JIEKTPOHHBIX MOANMCEH M pPErjIaMeHTHPYET CO3JlaHue
cepTUdUKaTa KItoYa MPOBEPKHU SJIEKTPOHHBIX MOJMMCEH, YCTaHABIMBAET MOPSAOK U YCIOBHUS
paboThl COTPYIHUKOB C IJIEKTPOHHBIMU JOKYMEHTaMHM B MH(POPMAIMOHHOI cucteme (manee —
NC), a Takxke mpaBa, 00S3aHHOCTHM M OTBETCTBEHHOCTh BIAJENblia MPOCTOM 3IIEKTPOHHOM
MOJIITUCH.

1.3. Enunas cuctema uaeHTH(GUKAMU U ayTeHTU(PUKALUU SBIISETCS WH(POPMAIIMOHHBIM
AIIEMEHTOM UH(PaCTPYKTYPHI, obecrmieunBaromei WH(POPMAITMOHHO-TEXHOJIOTUIECKOE
B3auMoJieiicTBUe  MH(OPMAIIMOHHBIX  CHCTEM,  HCIOJNb3YeMBIX  JJIS  IPeOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (opMme.

1.4. Tlemarornueckue paOOTHHKM 0O0IIE00pa30BaTENbHON OpraHu3aluy, SBISACH
YY4aCTHUKAMU 3JIEKTPOHHOTO B3aUMOJICHCTBUS Ha yCIOBHMsSIX Hactosmero Ilomoxkenus,
NOJANKCHIBAIOT YBenomsieHue 00 o3Hakomsienun c Ilonoxenuem (cm. Ilpunoxenue 1).
[lonmucanue COTPYAHMKOM IIKOJBI  YBEIOMJIEHHS PaBHO3HAYHO TPUCOECIUHEHUIO K
COIJIAIIEHUIO 00 Y4acTUU BO BHYTPEHHEM 3JIEKTPOHHOM JIOKYMEHTOOOOPOTE € UCIOIb30BaHUEM
MIPOCTON 3JIEKTPOHHOW MOANMCU Ha ycHoBHsX Hacrosiero [lonoxeHus B COOTBETCTBUU CO CT.
428 I'paxxnanckoro koxekca Poccuiickoit deneparyn («loroBop NpucoeAMHEHUS).

1.5. Peanu3zanus ycioBuil IpUMEHEHHUS MPOCTON 3JEKTPOHHOM MOANHUCH OOECreurBaeT
OpUJaHAE IOPUANYECKON CHIIBI BHYTPEHHHM 3JEKTPOHHBIM JIOKyMEHTaM 00pa3oBaTeIbHOMN
opranuzaiuu B C, TpeOyromuM JIMYHOHN MOANUCH JUPEKTOPA IIKOJIbI, U ONEepaLisIM ¢ HUMH.

1.6. Hanuune mpocToil 371€KTPOHHON MOANNCH B JIEKTPOHHOM JOKYMEHTE IOATBEPHKAAET
aBTOPCTBO JAHHOTO JOKYMEHTAa M COXpaHSET €ro IEeOCTHOCTb. TakuMm o0pa3oM, JOKYMEHT,
COJIEPIKALIIH MTPOCTYIO AIIEKTPOHHYIO TOAMHUCH, HE MOXET OBITh U3MEHEH IOCIIe TIOAUCAHMS.
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1.7. Ina noanucanus qokyMeHToB B C ncnonb3yercs mpocras 31eKTpOHHAas OIIUCH B
BUJE MPHUCOCAMHSIEMONH K JOKYMEHTY HH(pOpMAIMH, TE€HEPUPYEeMOW MporpaMMoN WU
UH(POPMALIMOHHON CUCTEMOM COBMECTHO C IOJIb30BaTENIEM MJIH 110 €0 KOMaH/IE.

1.8. B kadecTBe mnyOIMYHOW YacTH KIIOYAa TPOCTON OJICKTPOHHOW TOMAMKMCH B
0011e00pa3oBaTeIbHOM OpraHu3alliid  HUCIOJB3YETCSl YHUKAJIBHOE MMs YYETHOW 3allMCH,
npUMEHsieMoe IJsl aBTopu3auuu nojib3oBatens B MC. B kauecTBe KOoH(UAECHUIMATHHON YacTU
KJIF0Ya POCTOM 3JIEKTPOHHOM MOMNKMCH B LIIKOJIE UCIIOIB3YETCSI 1apOJIb K YYETHON 3alHCH.

1.9. UsrotoBnenue (reHepanuio), Beigady u peructpanuio B UC uMeH nonp3oBaresicii u
napoJyieii  OCyIIECTBISICT Ha3HAuE€HHOE [0 TMPHUKa3y JAUPEKTopa o0meodpazoBaTeIbHON
OpraHMu3aIi OTBETCTBEHHOE JHIIO (1aree — OTBETCTBEHHbIN 3a TeXHUYecKYto noauepxxky NC).

1.10. IMapons mons3oBatenss UC MoxeT ObITh U3MEHEH €ro BIa/ICTbIEM B JIFOO0H MOMEHT
nociie aBTopu3aluu B MHGOPMAIMOHHON cucTeme. PekoMeHyeTcs U3MEHSITh Mapoib HE pexe
OJTHOTO pa3a B TpH Mmecsna. /s cHIKeHus pucka mojdopa mapoiisi 1 HECAHKIIMOHUPOBAHHOTO
UCIIONIb30BAHUSL JIPYTUM JIMIIOM KIIF0Ya JJIEKTPOHHON MOJMUCH PEKOMEHAYeTCs He 3a7aBaTh
[apOoJIM, UCIIOJIb30BAHHBIE paHee.

1.11. Co3nanue u BbAauy cepTU(HUKATOB KIIOUEH MPOBEPKU SJICKTPOHHBIX MOAMHUCEH
OCYIIECTBJISIET Y IOCTOBEPSIOLINI LIEHTP Ha OCHOBAHUU COIJIALIEHUS MEXIY yIOCTOBEPSIOLIIM
HEHTPOM M 00pa30BaTeIbHON OpraHU3alUeH.

2. OCHOBHBIE TEPMHUHBI 1 UX OITPEJEJIEHUSA

2.1. Dnexkmponnas noonuco — wHPOPMAIUA B IJICKTPOHHOU (opme, KoTopas
NPUCOCTUHCHA K JPYroi mH(OpMaIuu B AIEKTPOHHOU (opme (TOAMHChIBAEMOM WHGOpMAIIHN)
WIA WHBIM 00pa3oM CBsi3aHa C TaKoW WH(pOpMAaIHei u KOTopast UCTIOIB3YEeTCs sl OTIPeIeIIeHUS
JM1A, TOAMUCHIBAIONIETO HH(OPMALIHIO.

2.2. Cepmughukam Kioua npo6epKu INEKMPOHHOU NOONUCU —  DICKTPOHHBIN
JIOKYMEHT WM JOKYMEHT Ha OyMa)kHOM HOCHTEJIE, BbIJaHHbBIE YAOCTOBEPSIOIIUM LIEHTPOM JINO0
JTIOBEPEHHBIM JIUIIOM YJIOCTOBEPSIOIIETO IEHTPa U MOATBEPKAAIONINE TPUHAICKHOCTh KITF0Ya
IPOBEPKMU HJIEKTPOHHOM TMOANUCH BIAJENblly cepTU(UKaTa KI0Ya IMPOBEPKH 3SIEKTPOHHOU
TIO/TITHICH.

2.3. Bnadeney cepmugpukama kniwoua npoeepku 31eKmMpOHHOU RnOOnUCU — JINLO,
KOTOPOMY B YCTaHOBJICHHOM COOTBETCTBYIOIIMM @DenepaibHBIM 3aKOHOM TOPSIKE BbIIAH
cepTU(UKAT KIIF0Ya MPOBEPKH NEKTPOHHON MOIMHCH.

2.4. Kntou 216Kmponnoil noonucu — YHUKANbHAs IOCIEI0BATEILHOCTh CHMBOJIOB,
MpeAHa3HauYeHHas JUIsl CO3/IaHMs SJIEKTPOHHOM MOIIMHUCH.
2.5. Kntou npoeepku 31eKmpoHHOI ROORUCU — YHUKAIBHAS TIOCIIEAOBATEILHOCTh

CHMBOJIOB, OJTHO3HAYHO CBSI3aHHAs C KIFOUOM AJIEKTPOHHOW MOJIKMCH U TpeIHa3HAYCHHAs JUIs
MPOBEPKH MOUTMHHOCTH JIEKTPOHHOM MOMUCH (J1aJiee - MPOBEpKa ISKTPOHHOU TOITUCH).

2.6. Yuacmnuku nexkmponnozo e3aumooeiicmeus —  OCYIIECTBISIONE OOMEH
uH(popMalell B OJEKTPOHHOW (opMe TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
caMOyTIpaBJICHHs, OPraHU3allH, HHANBUAYaJIbHbBIC IPEANPHHAMATEIH, a TAKIKE TPaKIaHe.

2.7. Hughopmayuonnasn cucmema o6ugeco nonvzoseanus — nHGOPMAIOHHAS CHCTEMA,
YYaCTHHUKH DJIEKTPOHHOTO B3aUMOJICUCTBHS B KOTOPOW COCTABIISIIOT HEONPEACICHHBIN KPYT JIHUII
1 B UCIIOJIB30BaHNN KOTOpOfI O3THUM JIMIIaM HE MOXKET OBLITh OTKAa3aHo.

2.8. Yoocmoseparowuin  yenmp —  OPUIUYECKOE  JUIO,  WHIUBUIYaITbHBINA
npelnpuHUMaTedb 00 TOCYIapCTBEHHBIM OpraH WJIM OpraH MECTHOTO CaMOyIpaBlieHus,
OCYILIECTBISIONIME (DYHKIIMM IO CO3/IaHUI0 U BbIJaue CEPTU(PHUKATOB KIIOYEH IPOBEPKHU
ANIEKTPOHHBIX IMOJIUCEH, a Tak)Ke UHbIe (YHKINH, mpeaycMoTpeHHble DenepaabHbIM 3aKOHOM
Ne63-D3 «O06 37eKTPOHHOM MOATTUCH.
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3. DJIEKTPOHHAS NOANUCH U EE BUJIbI
3.1. IlpocToii 37€KTPOHHOM NOJNUCBHIO SABJIAETCA SJIEKTPOHHAS IMOAINUCH, KOTOpas
MOCPEACTBOM HCIIONB30BaHUS KOJOB, Mapoyied WM MHBIX CPEICTB IOATBEPXKAAET (PakT
(dbopMHpOBaHUs EKTPOHHOHN MOANUCH OMPEACTICHHBIM JTHIIOM.
3.2. K Bu1aM 2JIEKTPOHHBIX MOJITUCEH OTHOCUTCSL:
e MPOCTas AJIEKTPOHHAS MOJIITUCH;
e  YCWJIEHHAas AJIEKTPOHHASI MOAMUCH.
Paznuuarorcst ycuneHHas HeKBaTM(DUUIMpPOBAHHAs HIIEKTPOHHAs MMOAMUCH (Hanee -
HEKBaNU(UIMPOBAHHAS JIEKTPOHHAS MOANKCH) U YCUJICHHAS KBATU(PUIIMPOBAHHAS SJICKTPOHHAS
MOJIMUCH (J1anee - KBaTuUIUPOBAaHHAS AJIEKTPOHHAS TTOJIIUCH).

4. TIPABUJIA U CPEJACTBA UCITIOJBb30OBAHMUA ITPOCTBIX
SJIEKTPOHHBIX HOI{HI/ICEﬁ

4.1. DIeKTPOHHBIA  JIOKYMEHT CYWTAETCS IOJIMCAHHBIM [POCTOH  DJIEKTPOHHOH
IIOJINCHIO IPU BBITOJHEHHUH CIIEAYIOIINX YCIOBHI:

e MpOCTas JIEKTPOHHAS MOANUCH COJIECPKHUTCS B CAMOM BJIEKTPOHHOM JIOKYMEHTE;

e KIIOY MPOCTOM DJIEKTPOHHOM MOJIMUCH TMPUMEHSIETCS B COOTBETCTBUHU C IIpaBHJIAMH,
ycTaHoByieHHbIMH oriepaTopoM HWC, ¢ ucnoiib30BaHUEM KOTOPOW OCYIIECTBIISIOTCS
co3maHue W (WIM) OTIpaBKa DSJIEKTPOHHOTO [OKYMEHTa, U B CO3JaHHOM U (WJIH)
OTMPABJIICHHOM 3JICKTPOHHOM JOKYMEHTE COJIEPKUTCS MH(OpMaIus, ykasblBaromas Ha
JIUI0, OT UMEHHU KOTOPOTo ObUT CO3/1aH U (WJIK) OTIIPABIICH AJIEKTPOHHBIHN JTIOKYMEHT.

4.2. HopmaTuBHBIE IpaBOBbIE aKThl M (MJM) COIVIALIEHHUS MEXKIY Y4YaCTHUKaMH
AJIEKTPOHHOTO  B3aUMOJICUCTBUS, YCTaHABIMBAIOIIME CIIy4yau T[pPU3HAHUS DJIEKTPOHHBIX
JIOKYMEHTOB, TOANMUCAHHBIX MPOCTOMN ANEKTPOHHOM MOMUCHI0, PABHO3HAYHBIMHU JIOKYMEHTaM Ha
OyMaXHbIX ~ HOCHTEISX, IMOIMTMCAHHBIM COOCTBEHHOPYUYHOM MOAIHUCHIO, JIOJKHBI
MpeaycMaTpuBaTh, B YaCTHOCTH

e IIpaBWIA ONPEHEICHUS JIMLIA, I[OANKUCHIBAIOLIETO JSJIEKTPOHHBIM [TOKYMEHT, IIO €ro
IIPOCTOM AJIEKTPOHHOM MOAIMNCH;

e 0053aHHOCTb JIMIIA, CO3AAIOIIETO U (MJIM) UCIIONB3YIOMIErO KI0Y MPOCTON INEKTPOHHOMN
MOJMKCH, COOTIOAATh €r0 KOH(MUIEHIIUATEHOCTb.

4.3. JIns co3naHust U MPOBEPKHU SJIEKTPOHHOM MOJANMCH, CO3AAHMS KIIFOYA 3JIEKTPOHHOMN
MOJANMCH M KIF0YA MPOBEPKU BJIEKTPOHHOW MOMANMKMCH JOJKHBI HCHOJb30BATHCS CPEACTBA
AIEKTPOHHOU IOJIKUCH, KOTOPBIE:

e TIO3BOJISIIOT YCTAHOBUTH (DaKT W3MEHEHHUS TOIMUCAHHOTO DJIEKTPOHHOTO JOKYMEHTa
IIOCJIe MOMEHTA €0 IOAMUCAHMUS;

e 00€eCMeynBaOT TMPAKTHUYECKYI0 HEBO3MOXXHOCTH BBIYHCIICHHS KIIO4Ya AJICKTPOHHON
MOAIMCH U3 AIEKTPOHHOM MOJAIKUCH WIIM U3 KIIF0Ya €€ TPOBEPKH;

e TIO3BOJISIIOT  CO3/IaTh  DJIGKTPOHHYIO TMOJANUCH B (opMare, yCTaHABIMBAEMOM
denepanbHBIM OpPraHOM HCIONMHUTEIBHONW BJIACTH, OCYIICCTBISIONIUM (QYHKIIHH IO
BBIPAaOOTKE ¥ pealn3aliid TOCYAapCTBEHHOW TOJUTUKH W HOPMATHBHO-TIPABOBOMY
perynupoBaHuio B cdepe HHOOPMALUOHHBIX TEXHOJOTHH, W 00ecrneynBaroniemM
BO3MOHOCTb €€ MPOBEPKU BCEMU CPEACTBAMU AJIEKTPOHHOMW MOIITUCH.

4.4. T1pu co31aHUH DIIEKTPOHHOMN HOMAIMMCH CPEJICTBA JIESKTPOHHON ITOIIUCHA AOJKHBL:

e TIOKa3bIBaTh CAMOCTOSITEJILHO WM C HCIOJb30BAHUEM MPOrPAMMHBIX, MPOTPAMMHO-
anmapaTHbIX U TEXHUYECKHX CPEJCTB, HEOOXOAUMBIX Ui OTOOpaKeHUs MH(POpPMAIUH,
MOJIMCHIBAEMON C HCHOJIb30BAHUEM YKa3aHHBIX CPEICTB, JIUILY, OCYIIECTBISIOIIEMY
CO3MaHME DJICKTPOHHOW TMOMAINKUCH, COJepKaHue WHQPOPMAIUH, TMOANMHCAHUE KOTOPOM
MIPOU3BOAUTCS;
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CO3JaBaTh  JJEKTPOHHYIO IOANKCH  TOJIBKO  IIOCJIE  IOATBEPKACHMS  JIMIIOM,
NOJAIMUCHIBAIOIIMM JIEKTPOHHBIA JOKYMEHT, OIEpaluyd II0 CO3LAHMIO DJIEKTPOHHOU
IIOATINCH;

OJIHO3HA4YHO IIOKa3bIBaTh, YTO AIEKTPOHHAS IOANNCH CO3JaHa.

4.5. IIpu npoBepke 3JEKTPOHHOHN MOANKMCH CPEJICTBA JIEKTPOHHON MOIUCH JIOJIKHBI:
IIOKa3bIBaTh CaMOCTOSITEJIbHO WJIM C HCIOJIB30BAHUEM IPOIPAMMHBIX, ITPOrPaMMHO-
amnmapaTHbIX M TEXHUYECKUX CPEICTB, HEOOXOAUMBIX ISl OTOOpakeHus MH(OpMAIH,
NOJANMCAaHHOW C MCIOJIb30BAaHUEM YKA3aHHBIX CPEICTB, COACPKAHUE DJICKTPOHHOTO
JIOKYMEHTA, MOANHUCAHHOIO 3JIEKTPOHHOW MOJIMCHIO, BKIIOYAs BU3YAIM3ALUIO JTAaHHOU
JJIEKTPOHHOW TOAIUCH, COJAEPIKAIlyl0 HH(POPMALMIO O TOM, YTO TAKOH JOKYMEHT
IIOANKCAH 3JIEKTPOHHON IOAINMKCHIO, a TAKIKE O HOMEpE, BIIAJEIbLE U NIEPUOJE ACUCTBUSA
cepTU(UKaTa KIF04Ya IPOBEPKU AIEKTPOHHON MOAIHUCH;

MOKa3bIBaTh MH(OpPMAIMI0 O BHECEHMM W3MEHEHUH B TMOJIUCAHHBIA 3JIEKTPOHHOM
MIOJIUCHIO MIEKTPOHHBIN TOKYMEHT;

yKa3plBaThb Ha JIMIO, C HCIIOJIB30BAHUEM KJIIOYa DJIEKTPOHHOW IOANKCH, KOTOPOIO
MIOJIUCAHBI AIEKTPOHHBIE JOKYMEHTBHI.

5. CEPTU®UKAT KJIIOYA ITPOBEPKHU 3JIEKTPOHHOM MOIIMACH
5.1. Y nocroBepsitonuii EeHTp:
CO3/1aéT CcepTU(UKATB KIOYEH MPOBEPKU 3JIEKTPOHHBIX MOANUCEH U BBIIACT TaKHE
cepruukaTsl aMLaM, OOpaTUBIIMMCS 32 UX MOJIYYEHHEM (3asBUTENSIM), MPU YCIOBHH
YCTAQHOBJICHUSI JIMYHOCTU IOJIyyaTessl cepTUduKaTa (3asBUTENs) MO0 MOITHOMOYMS
JMIa, BBICTYIAIOLIETO OT MMEHU 3asBUTENS, 110 OOpAILICHHUIO 32 MOJYyYEHUEM JIaHHOTO
cepTuduKarta;
OCYIIECTBIISIET B COOTBETCTBUM C TMpaBUJIaMHM TMOJATBEPKICHUS BJIAJCHUS KIIIOUOM
JIEKTPOHHOM TMOJIMCH IMOATBEPXKICHUE BIIAJCHUS 3asBUTEJIEM KIIOYOM DJIEKTPOHHON
MOJIUCH, COOTBETCTBYIOIIMM KJIFOUY IIPOBEPKHU 3JIEKTPOHHOH MOANNCH, YKa3aHHOMY UM
JUIS IOJIy4EHUs cepTH(HKaTa KIr4a IPOBEPKU AIIEKTPOHHOH MOAINCH;
YCTaHaBJIMBAaET CPOKH JEUCTBUA CEPTU(HUKATOB KIIOUYEH MPOBEPKU AJIEKTPOHHBIX
MOATINCEH;
AQHHYJMPYET BBIJJAHHBIE STUM YIOCTOBEPSIOLUIUM LEHTPOM CcepTU(UKATH KIIOUYei
IIPOBEPKU AIIEKTPOHHBIX MOAINNCEN;
BbIJIa€T 110 OOpAIIEHUIO 3asBUTENS CPENICTBA AJIEKTPOHHOM MOJIIUCH, COJEpIKAIINE KITH0Y
AIIEKTPOHHOM TOANMUCH M KIIIOY IPOBEPKU D3JIEKTPOHHOM mMOAMUCH (B TOM YHUCIE
CO3/IaHHBIE YIOCTOBEPSIOLIUM LIEHTPOM) UM 00eCIeYrBarOIIe BO3MOKHOCTh CO3JJaHUSs
KJIFOYa JIEKTPOHHOM MOANNCH U KJIK04a IPOBEPKU AIEKTPOHHON MOJINCH 3asBUTEIIEM;
BEJIET pEecTp BBIJAHHBIX W AHHYJUPOBAHHBIX CEPTHU(PHUKATOB KIHOUYEH MPOBEPKHU
AIIEKTPOHHBIX MOAHUCEN;
OCYIIECTBIISIET MPOBEPKY DSJEKTPOHHBIX TMOAMHUCEH M0 OOpaleHUsIM YYaCTHUKOB
JIEKTPOHHOI'O B3aMMOJEHCTBUS.
5.2. Ceprudukar KiaroYa IPOBEPKU DICKTPOHHON ITOANUCH COACPKUT CIEVIONIYIO

I/IH!l}O[!Ma! [UIO.

VHUKAQJIBHBIH HOMEp cepTu(duKaTa KIO4Ya TPOBEPKH DJIEKTPOHHOM TMOMUCH, AaThl
Hayvajaa ¥ OKOHYAHUS CPOKa JEHCTBUS TAKOTO CePTH(UKATA;

dbamMunusa, WMA W OTYECTBO  3asABUTENs WiM  WH(OpMAIUsa, TMO3BOJSIONIAS
UACHTU(UIIMPOBATH BIIAJIeIblIa CepTU(UKATA KITF0Ya MPOBEPKH SJEKTPOHHOM MMOAIUCH;
YHUKaJIbHBIM KJIFOY TPOBEPKU SJIEKTPOHHOU MOMKCH;

HAaMMEHOBAHHME HCIIOIb3YEMOr0 CPEJCTBA DJIEKTPOHHOW MOANMUCH W (WJIM) CTaHIAPTHI,
TpeOOBaHUSAM KOTOPBIX COOTBETCTBYIOT KJIIOY AJIEKTPOHHOW MOJIMUCH M KIIIOY MPOBEPKHU
ANEKTPOHHOW MOIIKCH;
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e HAWMCHOBAaHUE YAOCTOBEPSIONMICTO IIEHTPA, KOTOPBIA BBIAAN CcepTU(UKAT KIIFOYa
MIPOBEPKH AJICKTPOHHOM TOJIIHCH.
5.3. Ceprudukar Kiroua npoBepKU JJIEKTPOHHON MOJINUCH IPEKPALLIAET CBOE JIEHCTBUE:

e B CBS3U C UCTCUCHHEM YCTAHOBJIEHHOTO CPOKa €T0 JICHCTBUS;

e Ha OCHOBAaHWHM 3asBICHUS BIaJeNblla cepTU(dHUKATA KIFOYA TPOBEPKH IIICKTPOHHOU
MOJIIHUCH;

e B Ciyyae MpeKpalieHUs ACSATEIbHOCTH YAOCTOBEPSIOIIETO IIeHTpa 0e3 mepexoaa ero
(GYHKIMA IPYruM JTUIAM.

6. OGECIIEYEHHUE IOPUJIMYECKOM CUJIBI BHYTPEHHHUX
SJIEKTPOHHBIX JOKYMEHTOB

6.1. Ilepron paboOThl HaJl 3IEKTPOHHBIMU JIOKYMEHTAMHU BKIIIOYACT CO3JIaHUE U ApYyTHUe
NnecTBUsT MO HMX 00paboTKe, OTpakeHHME B Y4ére, a TakkKe IyONUKalus Ha caiTe
00111e00pa30BaTeIbHOM OpraHu3aIuy.

6.2. Ilpocras 5>IeKTpPOHHAs TOJMHCH SBISIETCS PAaBHO3HAYHOH COOCTBEHHOPYYHOM
HOJIKCH Ha OyMa)KHOM HOCHTEJIE.

6.3. llomHomouust Biajgenblla MPOCTOM BJIEKTPOHHOW MOAMMCH, IOANMCABIIETO
JJIEKTPOHHBIA JOKYMEHT, MOATBEP)KIAIOTCS B MOMEHT nojnucanus B MC aBromaTtuyecku Io
HOJIOKUTEIBHOMY PE3YJIbTaTy CIEAYIOLIUX IPOBEPOK:

e COOTBETCTBYIOILIUII 110JIb30BaTENIb aBTOPU30BaH B HH(OPMAIIMOHHON CUCTEME;
e COOTBETCTBYIOIIASl YHHKAJIbHAs MOCIEI0BATEIBHOCTh CHMBOJIOB AJIEKTPOHHOW TTOAIUCH

BKJIIOYEHA B PEECTP BBIAAHHBIX 3JICKTPOHHBIX MOMNUCEH;

e COOTBETCTBYIOIIASl YHHKAJIbHAS MOCIEI0BATEIBHOCTh CHMBOJIOB AJIEKTPOHHOW TTOAITUCH

OTCYTCTBYET B PEECTPE OTO3BAHHBIX 3JICKTPOHHBIX MOJMHCEH.

6.4. Bpems popmupoBaHus 371€KTPOHHONW MOANUCH (PUKCUPYETCS B MOMEHT MOJIUCAHUS
1o MockoBckomy Bpemenu (UTC+3).

6.5. Busyanuzauus 1mTaMna MpOCTOM 3JIEKTPOHHOM MOJIMUCH Ha AJIEKTPOHHOM
JIOKYMEHTe, BbIloJHEeHHas cpeactBamMu MC, sBisercss moaTBepkaeHHEM (akTa MOANHCAHHS
JTAHHOTO JTOKYMEHTa COOTBETCTBYIOIIUM BIIA/ICTIBIIEM AJIEKTPOHHOHN TOIHCH.

6.6. XpaHeHHE JOKYMEHTOB OCYIIECTBISIETCA IyTeM MX 3alucCu B XpaHWJIUIIE
DIIEKTPOHHBIX JTOKYMEHTOB, KOTOpoe sBisercss dacThio MC 1m0 OKOHYaHMS CpoKa JecTBUS
JIOKYMEHTOB.

6.7. Konust 371€KTpOHHOTO JOKYMEHTA MOKET OBITh pacriedaTaHa Ha OyMa)XKHOM HOCHUTEJEe
cpeAcTBaMu MH(POPMAILMOHHONM CUCTEMBI U 3aBEpeHa B YCTAaHOBICHHOM MOPSIJIKE.

7. HPABA, OBSI3AHHOCTHU U OTBETCTBEHHOCTD BJIAJIEJIBLIA
MPOCTOM DJIEKTPOHHOM MOANUCH
7.1. Bragenen mpocToil 3JIEKTPOHHON NOANKUCHA UMEET IIPABO:

e BECTH OIJIGKTPOHHBIE JIOKYMEHTBI, [MOAMHCAHHBIE JJIEKTPOHHOW TOJIUCHIO TMpHU
pasMellleHMH MX Ha caidTe 00pa30BaTEeIbHOM OpraHu3aliM, corjacHo mpukasy Ne§31
®denepanbHO CITykObI IO HaA30py B cepe oOpazoBanus u Hayku «OO0 yTBEpKICHUU
TpebGoBanuii K CTpyKType o(dUIIMAIBLHOTO caiiTa o0pa3oBaTeNbHON OpraHW3alud B
MH(}OpPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTn "VHTepHEeT" U popmaTy npencTaBiIeHUs
uHpOpMaLUK», KOTOpPbIE OJDKHBI COOTBETCTBOBAThH YCIOBHSIM CT.6 Ne63-d3 «O6
JIEKTPOHHON MOAMMUCHY AJI UX MPU3HAHUS PABHO3HAYHBIMU IOKYMEHTaM Ha OyMa)kKHOM
HOCHUTEJIE, MOAMUCAHHBIM COOCTBEHHOPYYHO! TO/IHCHIO;

e oOpamarbcsi K JUPEKTOPY o0O0IeoOpa3oBaTeIbHON OpraHW3anuyd sl pa3dopa
KOH(MJIMKTHBIX CUTyalluid (CIOpOB), BO3HUKAIIUX TMPH NPUMEHEHUU MPOCTOMN
3JIEKTPOHHOM MOJIMKCH.

7.2. Bragenen npoctoil 3JIEKTPOHHON NOANKCH 00s13aH:
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e  OCYIIECTBIISTh 00paOOTKY BHYTPEHHUX 3JIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH CO
CBOMMH JOJDKHOCTHBIMH O0SI3aHHOCTSIMU;

e YYUTHIBAaTh U MPUHUMAThL BCE BO3MOXHBIE MEpbl JUIsl  MPEAOTBpAICHUS
HECaHKITMOHMPOBAHHOT'O UCITOJIB30BaHMSI CBOETO KJII0Ua JICKTPOHHOMN TOINCH;

e HU IIPU KAaKUX YCIIOBUAX HE NEPeIaBaTh KIIIOY JIEKTPOHHON MOAMUCH JIPYTUM JHUIAM;

e TPH KOMIIPOMETAIIMHM CBOEr0 KJIH0Ya OJJICKTPOHHOW IIOJIUCH HE3aMEIJIUTEILHO
00paTUTbCS K OTBETCTBEHHOMY 3a TEXHHUUYECKYI0 mnojaep:kky MC s mpuocTaHOBKHU
JIEHCTBUSI PUHAIJISKAIIETO MY KITF0Ua AJICKTPOHHOM IOITUCH;

e cO0OMIOIaTh KOHPUACHIIUATHHOCTD KITFOYA MMPOCTOM 3JIEKTPOHHOU MOAIHCH.

7.3. Bmagenen mpoCTOM 3JEKTPOHHOM MOJMHMCH HECET JIMYHYKO OTBETCTBEHHOCThH 3a
COXPAHHOCTh CBOETO KJIFOUa 3JIEKTPOHHOM MOAMMCH U €ro 3alUTy OT HECAaHKIIMOHUPOBAHHOTO
HCIIOIL30BaHUA.

8. BAK/IIOYUTEJIBHBIE ITOJIOKEHUSA

8.1. Hacrosiiee Ilonoocenue 06 ucnonvzo8anuu npocmorl 31eKMpOHHOU NOONUCU 8
wiKose SIBJSIeTCS JTOKAbHBIM HOPMATUBHBIM aKTOM, NMpUHUMaercs Ha [lemarormdeckoM coBere
IIKOJIBI M YTBEPXKIAeTCsl (JIMOO BBOTUTCS B JCHCTBHE) NMPHUKA30M IUPEKTOpA OpraHU3allnH,
OCYIIECTBIISOIIEH 00pa30BaTEIbHYIO JEATEIbHOCTD.

8.2. Bce m3aMeHeHus U JOMOJIHEHUS, BHOCUMBIE B HacTosimee [looxxenne, opopMITsIFOTCs
B THCbMEHHOHW (oOpME B COOTBETCTBUHU JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit
denepauuu.

8.3. Hannoe IlonoxxeHne MNpUHUMAETCS Ha HEOMNpEJeNIeHHbIH cpok. M3MmeHeHus u
noronHeHus K [100XeHHI0 MPUHUMAIOTCS B TIOPSAKE, MPEAYCMOTPEHHOM T1.8.1. HACTOSIIEro
ITonoxenus.

8.4. Ilocne npunsTus [lonoxenus (Wi U3MEHEHUH U JOMOJIHEHUH OTACIbHBIX ITYHKTOB
Y pa3/ie]ioB) B HOBOW pelaKkIMK MPeabIAyIlas pelakilis aBTOMAaTHUYECKH YTPAaulBaeT CUTYy.
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IIpunoowcenue 1

Yeeaomaenune 00 o3nakomyennu ¢ ITonoxennem 06 HCNOIbL30BAHUH NPOCTOH 3JI€KTPOHH O
MOANNCH B 00Pa30BaTe/IbHONH OPraHu3alHH

s

]

(PUO, 10WKHOCTH)

UMEHYeMblii B panbHelmeMm «PaboTHUK», HACTOSIIUM IOATBEPIHKIAIO, YTO O3HAKOMMICS C
ITomoxeHueM 006 HCIOJIL30BAaHUM IIPOCTOIl 2JIEKTPOHHOM TMOANMHUCH B 00pa30BaTeIbHOIL
OpraHu3alii, a UMeHHO: Pa0OTHHMK TpHU3HAEeT PaBHO3HAYHOCTH CBOEH IPOCTON AJIEKTPOHHOMU
TIOJANMCH COOCTBEHHOPYYHOH TMOANUCH Ha OYyMa)KHOM HOCHTEJIE M 3asBJISET O NMPUCOEIUHEHUHU K
COIVIAIIEHUIO 00 y4acTHH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOOOOPOTE C HCIOJIb30BAHUEM
MPOCTOM 3JIEKTPOHHOM mnoAmnmucu Ha ycioBusax IlosioxkeHus 00 UCHNOJB30BaHUM MPOCTOI
3JIEKTPOHHON TMOJAIMUCH B 0Opa3oBaTeJIbHONW OpraHU3allid B COOTBETCTBUM cO cT. 428
TI'paxnanckoro koaekca P® («{oroBop NpUCOSIUHEHUA») C « » 202 ropa.

« » 202 . ( )
IMomucs pacumdposka GHO
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